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INOCTAHOBJIEHUE

AIMHHHCTPAIIHHU BJIIATOJAPHEHCKOI'O MYHULIMIMMAJIBHOT'O OKPYTA
CTABPOIIOJLCKOI'O KPASA
27 pexabps 2023 roaa r. BnarogapHeii Ne 1497

OO0 yTBEpXKIAEHUH AIMHHHCTPATHBHOrO peErjaMeHTa MPEeNOCTABEHUA apXHBHBIM
OTACNOM  aIMHMHHCTPauMd  bBrarogapHeHCKOro  MYHHUMNANBHOIO  OKpyra
CTaBponosibCKOro Kpas MyHHUMIANbHOH yeiyrd «MHdopmauronHoe obecriedenne
FpaXxaaH, OpraHH3alHit H OOWECTBEHHBIX OOLEAMHEHHH MO JOKYMEHTaM
ApXUBHOroO gowm Poccuiickoii ®enepauum n OpYruM apXHBHBIM JOKYMEHTaM,
OTHOCALLKUMCA K MYHHLIHNIAIBHOM COOCTBEHHOCTH H HaXOAALIMMCA Ha XPAHEHHH B
MYHHUHNIAUIEHOM apXHBE»

B cooteeTcTBHH ¢ (enepanbHbIMH 3akoHaMH oT 06 okTabps 2003 rona
Ne 131-03 «O6 06wmHX MPHHLUMIIAX OPraHH3aUMH MECTHOTO CaMOYMpaBAeHUS B
Poccuiickoit ®enepaunn», or 27 mions 2010 roga Ne 210-03 «O6 oprauusauuu
NPENOCTABNIEHHS TOCYNApPCTBEHHBIX H MYHHLUMOAUIBHBIX YCIYr», 3aKOHOM
Crasponosibckoro kpast ot 31 aekabpa 2004 roaa Ne 122-k3 «O HajieleHHM OPTaHOB
MECTHOTO CaMOYNpABICHAA MYHHUHNAIBHBIX 00pa3oBaHuii B CTaBpONOABCKOM
Kpae OTAENbHBIMH IMOCYIaPCTBEHHBIMH MOTHOMOYHAMH CTaBpONONBCKOro Kpas Mo
OpraHM3aUWH apXHBHOTO acna B CTaBpOMoONBCKOM Kpae», pacliopsKeHHEM
IMpasurenpcTsa CraBpononbckoro kpas or 25 sueaps 2006 roma Ne 10-pn «O
pasrpaHHYeHuH  COOCTBEHHOCTH  Mexay  CTaBpOMOSABCKMM  KpaeM M
MYHHUHNANbHBIMA  00pa3oBaHHAMH CTaBpONONBCKOTO Kpas Ha apXHBHEIE
JOKYMEHTHI, CO3faHHblE [0 O0pa3soBaHMA MYyHMUMMaNbHBIX 0Gpa3oBaHuii
CTaBpononLCKOro  kpad HIH  H3MEHEHHS KX CTaryca», aJMMHHCTpAlMs
bnaroaapHEeHCKOro MyHHLUHITATBEHOTO OKpYFra CTaBpONOABCKOrO Kpas

MOCTAHOBJIAET:

1. YTBepauts npHiaraeMblit AIMHHHUCTPATHBHBIA pernaMmeHT
TIPEOCTABIIEHHS  apXHBHBIM  OTACJIOM aOMHHHCTpauWMH bnaromapHeHckoro
MYHHUMIANLHOrO OKpyra CTaBpomosIbCKOro Kpads MYHMUMNANBHOH YCITYrH
«HudopmaumnoHHoe obecneueHHe rpakiaH, OpraHM3aUMii M  OOLIECTBEHHBIX
obbenuHeHHt no JokymeHTaM ApxusHoro ¢onga Poccuiickoii denepaumu u
ApYTHM apXHBHBIM JOKYMEHTaM, OTHOCAIIKMCE K MYHHLIMNANBHOH COOCTBEHHOCTH
W HAXOJALMKMCA Ha XPAaHEHHH B MYHHULIMITAJILHOM apXHBEY.

2.[Ipu3Hate  YTPaTHMBIUHM  CWIy TIOCTaHOBJIEHHE  AJAMMHHCTpPAUMH
bnaromapHeHCKoro ropoackoro okpyra Craspononsckoro kpas ot 30 anpena 2020
Tona Ne 480 «O6 yreepxaeHHH aAMHHUCTPATHBHOTO PErnaMeHTa NMpefRoCTaBIEHH
apXHMBHBIM OTAEOM AaOMHHMCTpauHH brnarogapHeHCKOro ropoackoro okpyra
CTaBpomnosbcKoro kpas MyH1uunansHo# yenyru «Mudopmaunonnoe obecnedeHue
rpaxKaaH, OpraHH3auMil M OOLIECTBEHHBIX O0BEAMHEHHHA MO JOKyMeHTaM
ApxusHoro ¢onza Poccuiickoii denepauvi ¥ APYrHM apXHUBHBIM AOKYMEHTaM,
OTHOCALLUMMCA K MYHHUMIANTbHONH COOCTBEHHOCTH M HAXOINALMMCH HAa XPAHCHHH B
MYHHLIMTIATEHOM apXHBEY;

" 3. KOHIPO/Ib 3a BBHIMONHEHHEM HACTOALIEr0 MOCTAHOBIEHUS BOIOKHTH HA
nepBoro 3aMecTHTeNs TaBsl AIMHHHCTPALHH BraroaapHeHckoro
MYHHLUHNanbHOro okpyra Craspononsckoro kpas Gemonnny H.JI.

4. Hacrosiee nOCTaHOBJIEHHE BCTYNAET B CWIY Ha CHEAYIOLMH JeHb nocie
IHA ero opHUHANEHOrO OMyGIHKOBaHHS.

I'naBa
barolapHeHCKOr0 My HHL{HIIANBHOTO OKP

CTaBpononbLCKoro Kpas .HU. TenskoB
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YTBEPXIEH
MOCTAHORJIEHHEM aMHUHHCTpaLMU
BnarogapHEHCKOro MyHHLMOATEHOIO OKpYra
CTaBponosibCKoro Kpas
or 27 nexadbpa 2023 rona Ne 1497

AJIMHUHHUCTPATHUBHBIU PE[JIAMEHT
MPEdOCTAaBIIEHHS AapXMBHBIM  OTAENOM aOMHMHMCTpauHH baaroaapHeHckoro
MﬁHHanaﬂLHOl‘O okpyra CTaBpOMOJBCKOTO Kpas MYHHUMNAILHON YCIyrH
«HudopmaumoHHoe obecrieyeHHe TpaxKOaH, OpPraHH3alHi M OOLECTBEHHBIX
o0belHHEHHI Mo AOKyMeHTaM ApxuBHOro ¢ouma Poccuiickoit depepauuu u
ApPYrMM  apXHBHBIM  JOKYMEHTaM, OTHOCAIUMMCA K  MYHHUMNAIBLHOH
COOCTBEHHOCTH M HaXOAAIIMMCA HA XpaHEHHH B MyHHLIUNANTEHOM apXHBE»

1. O61uue nosnoxeHns

1.1.IlpenMer perynupoBaHHA aIMHHHUCTPATHBHOIO PErjlaMeHTa

1.1.1.AAMHHHCTPATHBHBIA PETJIAMEHT NPENOCTARJICHUA APXHMBHBIM OTAEIOM
aJIMMHHCTpalUHH biaroaapHEHCKOro MyHHULMMANLHOTO OKpyra CTaBpomoOJBCKOrO
Kpas MyHHUMnanbHoH ycayrn «MudopmanmoHHoe ofecnedeHne rpaxiaH,
OpraHu3alinii 1 oOLECTBEHHBIX OObEAHHEHMI N0 AOKyMeHTaM ApxuBHOro ¢oxza
Poccuicko#t ®denepaund M OpyrHM apXMBHBIM JOKYMEHTaM, OTHOCALIMMCH K
MYHUUHIIAIbHOH  COOCTBEHHOCTH M HaxXOOfIMMCA Ha  XpPaHeHHWH B
MYHHUHOAIBHOM ~ apxHBe»  (Jajee —  AJMMHHCTDaTHBHBIN  pErJIaMeHT,
MYHHUHMNANBHAA YCITyTra) OMpENC/SeT CPOKH H TOCIENOBATENBHOCTs NEHCTBHIM
(aIMHHACTPATHBHBIX MPOLEAYP), a TaKKe MOPANOK B3AUMONEHCTBHUA MEXIY
JO/DKHOCTHBIMH JIMLIAMH AJMHHHCTpauMH BnarosapHeHCKOro MyHHLIMNANBLHOTO
okpyra CTaBpono/ibCKOro Kpas (fanee — aAMHHKCTpaLMs) NPU NPEAOCTABICHHH
MYHHMUMIIUIBHOH YCIYTH B LENIAX MOBLIUICHHS KauecTBa HWHQOPMALMOHHOTO
obecneveHns GH3HUECKHX H IOPHIAHYECKHX JIMLL.

1.2. Kpyr 3asBureneit

1.2.1. Tlonmyuarenu MyHHUHNANLHON yCITyrH (Ianee — 3asBHTENH):

duznueckue nuna;

IOPHIMYECKHE NHMLA (32 HCKITIOYEHHEM TOCYAAPCTBEHHBIX OPraHOB H HX
TEPPHUTOPKANILHEIX OPraHOB, OPraHOB IOCYJapCTBEHHBIX BHEOIOMDKETHBIX GOHIOB
H MX TEPPHTOPHAIBLHBIX OPraHOB, OPraHOB MECTHOTO CaMOynpaBiieHHs) TH60 MX
YNOJIHOMOYEHHbIE NIPEACTABHTEINH;

HHBIE JIMUA, HMEIOIHE MPABO Ha MONy4YeHHE MYHHLHNANBHOM YCIYTH B
COOTBETCTBHH C 3aKOHOJaTe/lbCTBOM Poccuiickoit denmepaumu 16O B CHIY
HajiefleHHs MX 3asABUTENAMH B MOPANKE, YCTaHOBICHHOM 3aKOHOMATENHLCTBOM
Poccuiickoit denepauuu, NOTHOMOYHAMH BBICTYNATh OT HX HMEHH,

1.3.TpeGopaHnas Kk NOPAOKY HHPOPMHPOBAHMA O TMPEAOCTABIEHUH
MYHHUHNANLHOH YCITyTH

1.3.1. Undopmaums o Mecte HaxoxnmeHua M rpaduke paGoThl OpraHoB
a/IMHHHCTPalMH, NPEXOCTABIAIOIMX MYHHUHIUIBHYIO YCIYTY, €r0 CTPYKTYPHBIX

noapasjieNieHud, HWHBIX OpraHM3alUMH, YYacTBYIOIUMX B MpeJOoCTaBJIeHUH
MYHHLMNAILHOH  ycryrd, cmocobbl mnomydyeHus HHpopMauMM O MecTax
HaXOXICHHA H rpadukax paboTbl OPraHoB ¥ OpraHH3aLuii, obpalleHHe B KOTOpsIE
HeoOXOMHMO IS MpEeNOCTAaBNieHHs MYHHLUHMMAIBHOM YCIyrH, a Taike
MHOTOQYHKUHOHANBHBIX  LEHTPOB  MNPENOCTABJICHHA TOCYJAapCTBCHHBIX M
MYHUIMNAIBHBIX YCITYT,

ApXHBHBIH OTIOEN aAMHHHCTpAUMH bnaromapHEHCKOro MyHHUMNANHEHOrO
okpyra CTaBponojbCKoro kpad (manee — apXMBHBIH OTAeN) paclonaraercs mno
anpecy: 356420, Craspononbckuii kpa#f, bnaropaphesckuii paiiod, ropon
BnaronapHsiii, nepeynok OkTa6psckuit, nom 14.

I'paduk paborbi:

NoHeaeNnsHUK — natHHUA ¢ 8-00 mo 17-00 yacos, B NpeAnpasgHUYHbIE JHH —
¢ 8-00 no 16-00 uacos, nepepniB ¢ 12-00 no 13-00 yacoe, BeixomHo# — cy660Ta,
BOCKPECCHBE M NPa3THAYHBIE JHH. T

INpuem rpaxkpan: -

BTOPHHK, 4derBepr ¢ 8-00 mo 17-00 uyacoB, kpoMe TpasaHHYHBIX OHEH, B
npeanpasgHH4Hbie JHH — ¢ 8-00 mo 16-00 uacos, mepepsis ¢ 12-00 go 13-00
YacoB.

MyHuuunansHoe YUpexKICHHE «MHOrodyHKIMOHANbHbIH LEHTp
NPEeOCTaBIeHHA roCy JapCTBEHHBIX H MyHHLIMNIATILHBIX YcayT» bnaroaapHeHckoro
paiiona Craeponosnsckoro kpas (manee —MOL), pacnonaraercs mno anpecy:
356420, CraBpononbekuii kpaii, bnarogapHeHckuii paiion, ropon BnaronapHsii,
nepeynok 9 SHBaps, nom 55.

1.3.2. CrnpaBounsle TeneoHEl CTPYKTYPHBIX NOApa3sde/ieHnii oprana,
NPeAOCTaBNIAIOIIEr0 MyHHLIMITANLHYIO YCIYTY, HHBIX OpraHu3auuil, y4acTBYIOLIHX
B NIPENOCTABIEHHH MY HHLUHMNATBHON YCIYTH.

Tenedonwt apxuBHoro otaena: 8(86549) 5-15-41, 8(86549) 5-21-44,
taxc 8(86549) 5-15-41,

Tenedpon MPL] — 8(86549) 5-20-55.

1.3.3. Anpec oduumanbHoro caifra agMHHHCTpalUMH bBraromapHeHCKOro
MYHHUHNATLHOrO okpyra CTaBponoJbcKoro kpas (aaee — opHLUMaNbHLI caiT)
www.abgosk.ru , anapec 3NeKTPOHHO# NOYTH agMHUHKCTpauMH BnaroaapreHckoro
MyHHUHNaILHOrO okpyra CraBpononsckoro kpad — abgosk@mail.ru, aapec
3JIEKTPOHHO#H MOYTHI apXHBHOTO oTAEJa — arhivblag@mail.ru.

Anpec snektponHoit noursl ML — mfc-blagodar@mail.ru.

1.3.4.Tlopsnox nonyueHHs UHGPOPMAUMH 3asBHTENIEM IO BOMNPOCaM
NpenocTaBleHHs MyHULIMNANLHOR YCIYTH, YCITYT, HEOOXOAUMBIX H 00A3aTEIBHBIX
Ong  NpeloCTaBlieHHs MYHHMUMMANbHOH YCNYTH, CBeACHMHT O Xome MX
NPenoCTaBICHHUA, B TOM YHCIIE C HCTIONB30BaHHEM (henepatbHOll rocy 1apCTBEHHOM
uHpopMalHoHHOH  cucTembl  «EIMHBIL  MOPTaN  roCyJapCTBEHHBIX M
MYHHUHIAIBHLIX YCyr (QYHKUHIA)».

HndopmauHs o0 nopsake MNpPeJOCTaBICHHS MYHHUHMNANBHON YCIYrH
NpeJOCTABAETCH:

HENOCPEACTBEHHO B ynpaBiacHHH H M®L:



€ MCMOJIL30BAHHEM CPELCTB TeleHOHHOH CBA3M;

MPH JTHYHOM O6pallleHHH 3aABUTENS;

NpH NHCBMEHHOM OOpallleHHH 3aBHTENS;

B MH(DOPMALHOHHO-TENEKOMMYHHKALMOHHOK ceth  HHTepHeT: Ha
opHuManbHOM caiite aamuuucTpauMu  biaarogapHeHcKoro MyHHIMNANLHOO
okpyra CtaBponoybckoro kpas (www.abgosk.ru);

Ha EnuHOM noprane rocylapcTBEeHHBIX M MYHHIHMIQIBHBIX  YCAYr
(pynxumit) (www.gosuslugi.ru);

Ha PEerHoHaNnbHOM NOpTajle rOCYyHApPCTBEHHBIX M MYHHUHMMANBHBIX YCIYT
(bynrumit) (www.26.gosuslugi.ru);

Ha odHuMansHOM calfte Poccuiickoili ®emepaunu B cetd HHTepHeT mns
pa3MmellleHNs HHpOpMaLIMK O IPOBEICHHH TOPTOB (WWW.torgi.gov.ru);

Ha HHQOPMALHOHHEIX CTEHAAX B MECTaX NpeJOCTaBIEHHA MyHULMNANbLHON
yCIyrH;

MyGnHKalHK B CpEACTBaX MaccoBoi HHoOpMaLHH.

HHdopmuposaHHe o0 Xofe NPEHOCTABIEHHS MYHHLMNAILHON YCIyry
OCYLLIECTBIIACTCSA CNECLMANHCTaMU YTIPaBJIeHHs, COTpYAHUKaMH MOL] npu auuHOM
KOHTAKTE C 3a4BHTEJIAMH, C UCNOJIb30BAHUEM MOYTOBOH, TetleOHHON CBA3H.

IMpu oTeeTax Ha TesiehOHHBIE 3BOHKM H YCTHBIE OOpAILEHHsA CTIELHATUCTDI
ynpaBjicHHa noapo6Ho H B BexUMBOi (koppekTHoO#H) ¢opme uHOOPMHPYIOT
0o6paTHBLINXCA MO HHTEpPECYIOWMM HX BompocaM. OTBeT Ha TeleOHHBIA 3BOHOK
JO/UKEH HA4YMHATECA ¢ HHPOpMalMH O HAUMEHOBAHWHM OpraHa, B KOTOpbIi
TIO3BOHWI TPKAAHHH, QAMWIHH, UMEHH, OTYECTBE M AOJDKHOCTH CIIELIHATHCTA,
NPHHABLIETO TeAe(QOHHBIN 3BOHOK.

Bpems pasrosopa no tesiepoHy He OODKHO NPeBHIaTh 10 MUHYT.

Ipn HEBO3MOMKHOCTH CHIELIHATHCTA, MPHHSABUIETO 3BOHOK, CAMOCTOATEILHO
OTBETHTb Ha [MOCTAaBIEHHRIE BONPOCHI TeneOHHBH 3BOHOK OO/KEH ObITh
nepeagpecoBaH (mepeBeaeH) Ha ApPYroe OODKHOCTHOE JIMLUO WIH  XKe
o6paTuBIIEMYCH TPaXIAHHHY JO/DKEH OBITh COOGLIEH TenepOHHbIH HOMep, Mo
KOTOPOMY MOXHO MOJTy4HTh HEOOX0AUMYH0 HHOOPMALHIO,

HnudopmupoBaine (KOHCY/IBTHPOBAHHE) OCYLIECTRIACTCA IO CIEAYIOLIHM

BOMpOCaM:

MepedYeHb  JOKYMEHTOB, HEOOXOOuMBIX  JUIS NpeAoCTaBneHus
MYHHLUHMANBHOH YCITYTH, KOMIUIEKTHOCTh (JOCTATOYHOCTh) TMPEACTABJICHHBIX
JIOKYMEHTOB;

HCTOYHHK TIONY4YEHMs IOKyMEHTOB, HEOOXOOHMBIX A NpPeNOCTaBIEHHUA
MYHHMLHINANBHOH YCITyTH;

BpEMs NPHEMA H BbIAa4H JOKYMEHTOB;

CPOK NPE/IOCTABJIEHHS YCITYTH;

Nopajgok AocyaebHoro (BHeCyne6HOro) 06KanoBaHHA 3aBHTEEM PEICHHH
K peiicTBuil (6e3neACTBHA) aIMMHUCTPALIMY, YMPABJEHHS, NO/DKHOCTHOIO JIMLE
aZIMHHHCTpaUMH BrarosapHeHCKOro MyHHLMNANLHOTO Okpyra CTaBpOMOJIbCKOro
Kpas, JIHO0 MYHMUMNANBHOrO CIyXallero aAMMHHMCTpaumK bBnaropapHeHckoro
MYHHIHNATBEHOTO OKpyra CTaBpONOIBCKOro Kpas.
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YcTHoe uHGOpMHpOBaHHE Kaxnoro obpatuBiuerocs 3a uHdopmaumei
3asBHTEJIA OCYINECTRIIsETCA He Gonee 10 MUHYT.

B cnyyae ecim JIA NMOArOTOBKM OTBeTa Tpebyercs NpPOIO/DKMTENbHOE
BpeMsd, CMCLUMAIMCT YNpaRJIEHHS, OCYMIECTRAMAIOIIMH YCTHOS HHYOPMHPOBaHHE,
MOXET NPENJIOXHTE 3aHHTEPECOBAHHBIM JIHLAM HaNpaBHTh B YIPABJICHUE
obpauieHHE O TNpPENOCTABICHHH MHCBMEHHOH KOHCYIBTAaUMH MO Npolexype
NpENOCTABIEHH MYHHLIHNANBHOA YCITyry JIHOO HAa3HAMMTHL Apyroe yRoOHOe WA
HHX BpPEMA U1 YCTHOrO HHPOPMHpPOBAHHA.

IMuceMeHHbIE pPa3bICHEHHA JAlOTCA B YCTAHORJICHHOM TOpPAIKE MNpH
HAIHYMM MHCHMEHHOro 3anpoca 3asBHTeNi. B ciyyae ecnu B obpauteHun o
NPEAOCTAaBICHHH MHCHBMEHHOM KOHCYJNBTALHH MO MpPOLEAype NPCHOCTARNCHHA
MyHULIMIIAIGHOH YCIYTH HE ykasaHe! (JaMWIMA 3asBHTENs, HANpaBHBIUEro
obpallieHHe, H MOYTOBBIH ajpec, MO KOTOPOMY AOJDKEH OBITh HanpaBileH OTBET,
OTBET Ha obpallleHHe He JaeTca. y

OtBer HampaBnfeTcds MNHCHMOM, JJIGKTPOHHOH MouToM, ¢akcomM B
3aBHCHMOCTH OT crocoba oOpallleHus 3aABMTENd WM crnocofa JOCTaBKH,
YKa3aHHOTO B MHCEMEHHOM 3arnpoce. [TucbMeHHbIH OTBET Ha ofpallileHHe AO/DKEH
cogepxarh aMHIMIO H HOMep TeneOHAa HCHOJHMTENS M HAINPABIATLCA [0
TIOYTOBOMY anipecy, ajpecy OJMeKTPOHHOH mnowThl, ¢akcy, YKasaHHOMY B
obpaweHuu.

OcCHOBHEIMH TPeOOBaHMAMHU K HHPOPMHPOBAHHIO 3aABHTEIICH SBIIAIOTCS:

JAOCTOREPHOCTD NPeJOCTaBNAEMOH HHPOPMALIHH;

YETKOCTL B H3TOXKEHUU HH(POPMALIHH;

NOJNHOT2 HHPOPMHPOBAHHS;

yZA0OCTBO M IOCTYIHOCTH NOJTy4eH!s HHopMaLHu.

Hndopmuposanne © MoOpaAaKe OKa3aHUA MYHMUMNATBHON YCIyrd W
KOHCYIbTHPOBAHHE 110 BOMPOCAM €€ OKa3aHUA OCYIIECTBISETCS GecIaTHO,

1.3.5. Tlopsanok, ¢opMa M MecTO pa3sMEIEHHd YKa3aHHOH B HACTOALLCM
NOMTYHKTE HHoOpMalMM, B TOM HHCJIE HA CTEHJAX B MECTaX MpPEeAOCTaBIECHHA
MYHHLIHNAIEHOR YCNYrH H  YChyr, HEOOXOAHMBIX M 00A3aTeNbHBIX 1A
NpENOCTaBNEHHA MYHHLMNAILHOR YCIyrH, a Talkke B HHOPMaUHOHHO-
TEJIEKOMMYHHKaLIMOHHOMN ceTH MHTepHeT Ha odHIMaNbLHOM caifre anMHHHCTpaLHH
BnarosapHEHCKOro MyHHHHAATEHOTO OKpyra CTaBponosyibcKOro Kpas.

Ha uH}popmanMoHHBIX CTeHAax agMHHMCTpalMd H MOLL, oduumansHoM
caliTe aAMHHUCTpallMH, a TAKKe Ha €JMHOM MOPTale TIOCYAApPCTBEHHBIX H
MYHHLUHNANbHLIX ycryr (¢ysxumi) (www.gosuslugiru), Ha perHoOHaBHOM
MopTane  roCyAapCTBEHHBIX W MYHHUMDANbHBIX  yeuyr  (dyHkuwmit)
(www.26.gosuslugi.ru) nomkHa cofepkaTbCi aKTyalbHas H HCYEpNbIBaIOLIAA
HHopMaLiug, HeoOXonuMast A NOMYHYEHHS YCITYT, B TOM YHCIIE:

O MEeCTOHaxOXAeHHH, rpaduke npHema 3asBHTENell NO BONPOCAM
NPENIOCTABIEHHA YCIIYT, - HOMepax TejaedoHOB, anpece OdHUUMANBHOTO caiTa
anMHHHCcTpauuH bnarogapHeHckoro MyHHIMOANBHOTO OKpyra CTaBpOMONBCKOro
Kpas M NEeKTPOHHO#H MoyThl ynparieHus, MOL];




O nepeyHe AOKYMEHTOB, HEOOXOLHMBIX IUIA MPENOCTABICHHA YCITYTH, M
TpeGOBaHHAX, MPEALABIAEMBIX K IOKYMEHTAM;

0 CPOKax MpeoCTaBIeHHs YCIYTH;

© pasMepax rocyaapCTBEHHOMN MOLTMHB! M WHEIX [UIATEXeH, yIIauMBaeMbiX
3asBUTE/IEM NPH NOJTY4YEHHH YCITYTH, IOPAAKE MX YILTaTh;

O JNOMOMHHTENBHBIX (CONMYTCTBYIOUIMX) YCIyraxX, a Taike 00 ycmyrax,
HeOOXOAUMBIX M OOSA3aTeNBHBIX IS TNPEAOCTABRIEHUS OPraHaMHd MECTHOTO
CaMOYMpABJIEHHA MYHHLMNANBHBIX YCITYT M NPeNOCTABIAEMBIX OpraHH3aLHAMH,
Y4aCTBYIOIIMMH B MPENOCTABIEHHH MyHHLIMIAILHOM YCIyri, pa3Mepax H nopsake
HX OTUIaTh;

HHas HH(pOpMalHs, HeoOXxoauMas JUIA NOYy4EHHs YCITyT.

Cexrop HHOOPMHpPOBaHUS H OXxHAaHus B ML nomken 66iTh 060pynoBan
HH)OpMAUMOHHBIM TabNno H WHPOPMALIMOHHBIM KHOCKOM, ODECTEYMBAIOLINM
JOCTYT K clieaytouieit mHpopManmu:

MOJIHO# BEPCHH TEKCTa aAAMUHHCTPATHBHOTO PErJIAMEHTa;

NEPEYHIO JOKYMEHTOB, HEOOXOAWMBIX MIs MONTY4YeHHs YCIIYT;

M3B/ICYEHMAM H3 3aKOHOJATENBHBIX M HOPMAaTHBHBIX MPABOBLIX aKTOB,
CONEPIKAILHMX HOPMBI, PETYIHPYIOLIHE AEATENBHOCTS MO NPEJOCTABICHHIO YCITYT.

[NosHas BepcHs TEKCTa aAMMHUCTPATUBHOTO PETVIAMEHTA C MPUITOKEHHAMH
W M3BJICYEHHUAMH M3 3aKOHOJATENBHBIX M MHBIX HOPMAaTHUBHBIX MMPABOBBIX AKTOB,
COZIEPIKAILMX HOPMBI, PETYNHPYIOLUME AEATENBHOCTE 1O NPENOCTABICHUIO YCITYTH,
pasMelaloTes Ha oQUUMANIBHOM caifte aaMMHHCTpauuu bBnarogapHenckoro
MYHHMIIHNAILHOTO OKpyra CTaBpONOJICKOrO Kpasd, Ha €OMHOM MopTaie
rOCYIapCTBEHHBIX H MyHHIMNATBHBIX YCIyT (QyHKUMi) (Www.gosuslugi.ru).

II. CranzapTt npemocTaBieHHs MyHHLMNIANEHON YCITyTH

2.1. HanmeHOBaHHe MyHHLIMNANLHOMH YCITYTH

2.1.1. Haumenosanne MyHHUMAanbHOH ycayrn «HMHpopMauHoHHOE
ofecrieyeHHEe TrpakaaH, opraHuszauMii M ofwiecTBeHHbIX oObeauHEHHMH Mo
noxkyMeHTam ApxusHoro ¢oHna Poccuiickoit denepaunn 1 ApyrHM apXHBHBIM
DNOKYMEHTaM, OTHOCALIMMCA K MYHHUHNANbHOH COOCTBEHHOCTH M HAXONAUIUMCA
Ha XpaHEHHH B MyHHLIMITAILHOM apXHBEY.

2.2. HaumenoBanHe  opraHa  agMuHMcTpaumn  bBnaropapHeHckoro
MyHHUMNATBHOrO  oKpyra  CTaBpOMONBCKOTO  Kpas, NPenoCTaRIAIOLIErO
MYHHUHNANBHYIO YCIYTY, HAMMCHOBAHHE BCEX MHBIX OPraHM3alLiMii, y4aCTBYIOLHX
B NPEAOCTABICHHH MyHHUMNATLHOM YCIIyrH, o00paileHHe B KOTOpbiE HEO6XOAMMO
1S NPEeAOCTaBIeHHA MyHHLHNAIBHOR YCITyTH.

2.2.1.HenocpeACTREHHOE  MPEOOCTAaBIEHHE  MYHHLHMNAILHOM  YCIyru
OCYILECTBIAECTCA apXHMBHBIM OTACAOM aJMHHHCTPaLMH  BnaroaapHeHCKoOro
MYHHUMNAIBHOrO okpyra CTaBpOnosibcKoro Kpas.

B coorBercTBHH ¢ TpeOoBaHMAMHU NyHKTa 3 crarsd 7 denepansHOro 3akoHa
or 27 wmona 2010 roma Ne 210-03 «O6 opraHd3auuMH NpEROCTaBIEHHA
roCcyAapcTBEHHBIX H MYHMLMNANBHBIX YCITyT», YCTAaHOBJIEH 3anpeT TpeGOoBaTh OT
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3aABUTENA OCYLUECTBICHHA JeHCTBHI, B TOM YHC/E COrJIACOBAHHHA, HEOOXOAHMBIX
LA NOJMy4EHHA MYHHLMIANbHOM YCITYTH M CBA3aHHBIX ¢ OOpamieHHEeM B HHble
OpraHH3aliiH, YYacTBYIOIIHE B MPEOCTABMEHHH MYHHLMIOANLHON YCIIyrH, 3a
HCKIIOYEHHEM TMOJNYYCHHS YCIYr, BKIIOYeHHbIX B [lepeueHb yciyr, KoTOpble
ABIAIOTCY HEOOXOAHMBIMH M 00f3aTeNbHBIMH NS OPEOOCTABJICHHS OpraHamM
aIMHHHCTPAlUHH BnarogapHeHCKOro MyHHUMNATBHOTO OKpyra CTaBpONOJILCKOro
Kpad MYHULIHNAIBHBIX YCAYT, YTBEPXIAaeMblii IPaBOBLIM aKTOM COBETA
braropapHeHckoro MyHHIMNaNBHOTO OKpyra CTaBponofbCKOro Kpas.

2.3. OnucaHue pe3ybTara NPpeNOCTARNEHHA MYHHLUHNANBHOH YCITYyTH

2.3.1. Pe3ynsTaToM NpeAOCTABICHHS MyHHLHMNATLHOH YCITYTH ABIACTCA:

a) apXHBHad CNpaBKa, apXHBHAaA BBINMCKA, ApXHBHAS KOTIMA;

* 6) ysemomneHHe 06 OTCYTCTBHM 3aMpalIHBACMBIX CBENEHUH WWIM ©
nepechlUlke OOpallleHHS B JAPYrHe OpraHbl TOCYJApPCTBEHHOH BJIACTH, OpraHbl
MECTHOIO CaMOYMpAB/ICHWA, OPraHM3aLliM - HIH OTKale B MPENOCTaB/ICHHH
MYHHLUKNAILHON YCITyrH.

2.4. Cpok npenocTarIeHHS MyHHIMTIAILHON YCITYTH, B TOM YHCJIE C YYETOM
HeobXomHMOCTH  ofpallleHus B WHBIE OPraHM3alMH, YYacTBYIOLIME B
NpENOCTABVICHHH  MYHULHMNAIBHOH  YCNYrH, CPOK  MPHOCTAHORBJIEHHSA
NpeIOCTaB/ICHHd MYHHLMAANbHOK YCIYTH B clydae, €ClNH  BO3MOXHOCTh
MPHOCTAHOBJIEHHA  MpEXyCMOTPEHa HOPMATHBHBIMH  MNpPABOBLIMH  AKTAMH
Poccuiickoil denepauri, HOpMaTHBHEIMH NMPaBOBbIMM akTaMu CTaBpONOJILCKOrO
Kpa#, HOPMAaTHBHBIM TIIPaBOBbIM aKTOM aIMMHMCTPALMM, CPOKHM BbLIAuH
(HanpaByieHUs1) JOKYMEHTOB, ABJIAIOWMXCS PE3YJNbTATOM TMpPENOCTABNEHHS
MYHHUHNATBHOR YCITYTH

24.1. MyHHUMNAIbHAd YCyra NpeAoCTaBiseTcs B TeuyeHue 25
KalleHaapHbIX OHeH CO [HA perucTpalyH oOpallieHHd, eciiH He YCTaHOBNeH Gonee
KOPOTKHH CPOK NPEIOCTABICHNUA MyHHLUMITAIBHOH YCITyrH.

24.2. B WCKHOYMTENIBHBIX CHYMasX, & TAKKE B CIyyae HanpaBjIcHUA
apXMBHbIM OTAC/IOM 3anNpoca B OPraHsl MYHHLMNANBHOH BJIACTH, MECTHOTO
CaMOYMpPAB/ICHHA WIH OPraHM3alMH JUIA MOJYy4EeHHS NOKYMEHTOB, HEOOXOAMMBIX
JUIA PacCMOTPEHHA OOpalleHHs, CPOK MPEIOCTARICHHT MYHHUHMIAILHON YCIYrH
MoxeT OBITE NpoANeH Ha4YalbHHKOM apXMBHOTO OTIENa, HO He Gonee ueM Ha 30
KaNneHJapHBIX AHEH, ¢ 00A3aTeNbHbIM YBEIOMJICHHEM 3asBHTENS O NPOMLICHHH
CpPOKa pacCMOTpEeHHA 00palleHUA.

2.4.3. TIpu noctymicHHH oOpallieHHs, OTBET, Ha KOTOPOE HE MOXKET OBITh
JaH 6e3 NMpefOCTaRICHUA YTOYHCHHBIX CBENEHHWI, apXHBHBI/ OTAEN B TEYEHHH 5
pabouHx AHEH 3anpalIHBaeT y 3aABHTENA HEOOXOAUMBIE CBEEHHA B COOTBETCTBHH
¢ myHkToM 6 cratbn 7 QenepanbHoro 3akoHa ot 27 wonsa 2010 ropa Ne 210-03
«O6 opraHH3alMH NMPENOCTABNEHHS NOCYAAPCTBEHHBIX H MyHHLHNANEHBIX YCITY»
(nance — ®PenepanbHblii 3akoH Ne 210-03 «O6 opraHu3auMu NMpenOCTaBIEHHA
FOCYAapCTBEHHBIX H  MYHHUMNAIBHBIX  ycnyr»). Cpok  MNpeaocTaBiieHHs
MYHHLMNANLHOA YCIYTH B TaKOM C/Iy4ae WCYHCIIACTCA C MOMEHTa MNOJYYeHHs
ApXHBHBIM OT/JIC/IOM YTOYHEHHBIX CBEACHMH.
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244. B ciyyae OTCYTCTBHS B apXMBHOM OTHENE 3aNpalllMBaeMbIX
IOKYMEHTOR, oOpaiieHHe B TeueHHe 5 pabouyMX OHeH CO OHA €ro perucTpauuH
NepechUTaeTCs B OPraH WITH OPraHU3alHIO [0 MECTY HX XPaHEHUA ¢ YBEAOMJICHHEM
3aABHMTESIA O NEpechUIKe o6palLeHH .

2.4.5. B ciry4ae npeAcTarIeHUA AOKYMEHTOB Yepe3 MHOTOQYHKIIMOHANBHbIH
LEHTP CPOK MNpPENOCTARJIEHHS MYHHMUHNAIBHOH YCIYrH yBenHYMBaercA Ha 2
paboumnx aHA.

246. Cpok Bbgayd (HanmpamjieHHA) AOKYMEHTOB,  ABJISIOLUMXCA
pe3ynbTaToOM IPENOCTABICHHA MYHHLMIIANBHON ycmyrH, cocraeiaser | paboumit
ZIeHB.

2.5. HopmarueHele npasoBele akThi Poccuiickoii ®enepauun
HOPMAaTHBHbIC NPaBOBble aKkThl CTaBPOMONLCKOTO Kpas, HOPMaTHBHLIE TIPABOBbIE
aKTbl aIMHHHCTPALIMH, PEryHpyIOIHe MPEAOCTABICHHE MyHHLIHUIIANBHOH YCITyTH

IMepeucHr HOPMAaTHBHBIX NpPaBOBHEIX 4AKTOB pa3MelieH B (emepanbHob
rocy JapCTBEHHOH HHpOpMALIHOHHOH CHCTEME «EnuHpit nopTa
rOCYyNapCTBEHHBIX M MYHMIMIAIBbHBIX YCUYyT (QyHKuMii)» (www.gosuslugi.ru), B
rocyaapcTsedHolt nndopmaimoHHoi cucteme Craspononkckoro kpas «Ilopran
roCyJapCTBEHHbIX H MYHHLMNANbLHBIX YCIyr ((yHKUMi), NpeaocTarRnseMbiX
(MCMONHAEMBIX) OpraHaMM HCMONHHTENbHOH BnacTH CTaBpOMONBLCKONO Kpad U
OpraHaMH  MECTHOrO  CaMOYNpPaBIEHHA  MYHHUUMMNANLHLIX  OOpa30BaHH
Craspononbckoro kpas» (www.26gosuslugi.ru) 1 Ha oHUHAIBHOM caifTe
aaMuHucTpauny bnaromapHeHckoro MyHHUMNANBHOrO Okpyra CTaBpOMOSIECKOTO
kpas (www.abgosk.ru).

2.6. HcuepneiBatowm#i nepeyeHb  JOKYMEHTOB, HEOOXOOMMBIX B
COOTBETCTBHH C HOPMAaTHBHbIMH TMpPaBOBBLIMH aKTaMH M IPEAOCTaBJECHHS
MYHHLIHNIAIGHOR YCAYrH H YCIYT, KOTOpbieé SBIAIOTCA HEOOXOMUMBIMM H
0053aTeNIbHBIMK /IS MPENOCTABICHAA MYHHLUMNANBHONH YCIYrd, MOMIEKALMX
NpPEACTABIEHHIO 3a9BHUTENIEM, CTIOCODObI MX MOYYEHHs 3aABHTENICM, B TOM YHC/IE B
3NMEKTPOHHOM PopMe, MOPANIOK HX MPEACTABIEHHS

2.6.1. Tpu obpamenun B apxuBHbIi otaen, M®L[ 3aseuTe/b NpeacTapiseT
OPHTHHATBI IOKYMEHTOB:

a) 3aABJIEHHE O NPENOCTARIEHHH MYyHHLHNANBHON YCIyru (118 GpH3HUECKHX
Jmu) (MpUnoXxeHue 2);

3asBJICHHE O MPEJOCTARIEHUH MYHHUHNIATBHON YCIyry (I sOpHAHYECKHX
nun) (npwioxkenne 3);

6) nacnopt 1160 HHOM JOKYMEHT, YAOCTOBEPAIOLUMI THYHOCTE;

B) NOATBEPKJAIOLIHX TOJHOMOYMA TPETHMX JIML BBICTYNATh OT HUMEHH
3afABHTENA, NPEAYCMOTPEHHbBIX 3aKOHOAaTeNBCTROM Poccuiickoit denepanuy;

I) NpaBOYCTaHABJIHBAIOILHX HA 3eMeJIbHBIH YYacTOK, NPaBa Ha KOTOPbIil He
3aperHCTPHPOBaHbl B TOPSAKE, YCTAHOBIEeHHOM (delnepansHBIM 3akOHOM OT 13
viond 2015 rona Ne 218-03 «O rocynapcTBeHHO#H PErHCTPALHMK HEABXHMOCTHY
(NpH HANMYMK);

[) MOATBEPXKJAIONUIUX COINIACHE JIHLA, HE ABJAIOLIECrOCd 3aABHTENIEM, HIH
€r0 3aKOHHOMO MPeACTaBUTENs Ha 06paboTKy MEPCOHANBHBIX JAHHBIX YKa3aHHOTO

JIHUa, B C/yyae, €C/id V1A MPENOCTaBICHUA MyHHLMITAIBHONH ycnyru HeobxomuMma
06paboTka ero nepcoHanbHLIX JAHHBIX.

Jl0/DKHOCTHOE TMHO, OTBETCTBEHHOE 32 MPUEM H PErHCTPALMIO JOKYMEHTOB,
OCYILECTBIICT KONHPOBaHHE JOKYMEHTOB, NMPEXyCMOTPEHHLIX NOMIYHKTOM 6), B),
Y NPHOOILAET X K 3asBICHUIO.

2.6.2. Ilpencrapnsemeie 3asiBUTENIEM JOKYMEHTHI A0ODKHbI OBITH:

HaJuleKaliM o6pa3oM ogopMIIEHBI, M CONEPXKATh BCE YCTaHOR/IEHHBIE IS
HX HACHTHOHKALUY PEKBH3HTHI: HAHMEHOBAHHE H aipec OPraHM3alHHy, BbIAABILCH
JOKYMEHT, JOJDKHOCTE M MOANMCEH MOAMHCABLIETO JIMIA ¢ paclIH(POBKO#H, Mevarhb
(pM HaJIMYHMH), JATY BBINAYM JOKYMEHTa, HOMEP H CEPHIO (€C/TH €CTh) JOKYMEHTA.
JIOKyMeHTEI He IOJDKHBI HMETh MOBPEKICHHIA.

* uYeTKQ M pa3bOpyHBO HanedaTaHbl (HANMMCAHEI) CHMHMMH HIH YEPHBIMU
YEPHWIAMH, B TEKCTE JOKYMEHTa HE JOMYCKAIOTCA NOMYHUCTKM, MPHITHCKH,
HAIHYHE 32YEPKHYTHIX CJIOB, HepacluH(POBaMHEIC COKPAILCHHS, UCNIPABIICHHA, 33
HCKINOYEHHEM HCTIPABICHHH, CKPEIUICHHBIX TNEYaThIO M 3aBEPEHHLIX MOANMCHIO
YNOJIHOMOUYEHHOTO NHLa. HicroiHeHHe NOKYMEHTOB KapaHAALOM He AOMYCKAeTCA.

JlokyMEeHTHl B 3NEKTPOHHOH (opMe MNpEACTABNAIOTCA 3adBUTENEM B
cooreercTBuH ¢ IToctanornenuem I1pasurennctBa Poccuiickoil denepaunn ot 7
nond 2011 rona Ne 553 «O nopsaxe odopMIIEHHA M NPEACTABICHHA 3asBIEHHUI H
HHBIX JIOKYMEHTOB, HEOOXONMMEIX IS NPEROCTARICHHA TOCYJAAPCTBEHHBIX H
(W1H) MyHHIMNANBHBIX YCITYT, B JOpPME 3JIEKTPOHHBIX JOKYMEHTOB).

OTBETCTBEHHOCTh 33  NOCTOBEPHOCTH M  MOSHOTY NpeqbABAAEMBIX
JOKYMEHTOB, ABJIAIOLINXCA HEOOXOAUMBIMH TS NPENOCTARICHUA MYHHLMNIANBHOM
YCIIyTH, BO3/1araeTCA HA 3asBHTEJIA.

JIOKYMEHTbl MNpENOCTAB/IUIOTCA 3aABHTENIEM JIMYHO WIH TMOCPEACTBOM
NIOYTOBOrO OTINpaBJIeHHA B (OpMe NOKyMEHTa Ha OYMaKHOM HOCHTENIE HIM B
(dopMe INEKTPOHHOTO AOKYMEHTA, MOMIMUCAHHOTO 3IEKTPOHHON TMOMNMHUCHI0
3asBHTENA.

2.7. HcuepnbiBaromnii nepeudeHs  NOKYMEHTOB, HEOOXOAHMBIX B
COOTBETCTBHH C HOPMATHBHBIMM NPaBOBRIMH aKTaMH JUNIA MpPENOCTABJICHHUS
MYHHUMMAIbHON  YCIYTH, KOTOpLlIE HAaxXOHATCA B  pacnoOpKEHHM HHBIX
OpraHu3auMi, y4aCTBYIOIUHMX B TNpPEHOCTaRICHHH MYHHUMIANBHON YCIyrd, W
KOTOpbI€ 3asBUTElb BNpaBe MNPEACTaBHTh, a Taloke CNOCOOBI MX MONYyYCHHA
3ajABHTEJIEM, B TOM YHCJIE B JIEKTPOHHOHK DopMe, NOPANOK UX MPENCTABICHHA

Henpencrasnenue 3asBUTENIEM YKa3aHHBIX JOKYMEHTOB HE ABIIAETCH
OCHOBAaHHEM JUIA OTKAa32 3asBHTEITIO B NPCIOCTARICHHH MyHULIMNUTEHON YCITYTH.

2.7.1. JlokyMeHTOB, HEOOXONHWMBIX B COOTBETCTBUM C HOPMATHBHBIMH
NpaBoBbIMHU akTamH Poccuiickoil Penepauny, HOpMATHBHBIMH NPABOBLIMH aKTaMH
CtaBpononbCKOro Kpas ¥ HOPMAaTHBHBIMM TMPAaBOBHLIMM aKTaMM aAMHHHCTPALMH
NI NpEIOCTaBieHWs MYHHLMNATBHOH YCNYTM, KOTOpbleé HaxomATCA B
pacrlopsDKCHMH  HHBIX  OPraHM3alMii, YYacTBYIOLUMX B MNpPefOCTaBICHUH
MYHMUHMNQUILHON  yC/lyrM, T0pH NpPEOOCTaBICHHMH JaHHOW  YCIyrMm  He

NPEAYCMOTPEHO.
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2.7.2. B coorBerctBHH ¢ TpefoBaHHeM myHkTOB 1, 2, 4 crateu 7
®denepansHoro 3akoHa Ne 210-03 «O6 opraHu3aluMH  NPEROCTABIECHHS
roCyJApCTBEHHBIX H MYyHHUHNANBHBIX YCJIYr» YCTaHOBJIEH 3anper TpeboBaTh OT
3aABHTENA:

NPEACTABJICHUA [JOKYMCHTOB M HH(POpPMALHMH WIH OCYLIECTRIECHHA
IeHCTBUHA, NPENOCTABICHHE WIH OCYIUECTBIEHHE KOTOPLIX HE NPEAyCMOTPEHO
HOPMATHBHBIMH NPaBOBLIMH aKTaMu Poccuiickoit depepaunH ¥ HOPMATHBHBLIMH
npasoBeiMH akTtaMH CTaBpOMONBCKOTO Kpas, MYHHLMMANBHBIMH MPaBOBBIMH
aKTaMH  aJMHHMCTpPauMM  braropmapHeHCkoro  MyHMUMNAIBHOTO  OKpyra
CTaBpOnoNLCKOro Kpasi, pery/lHpyOmHMH OTHOIICHHS, BO3HHKAIOLIME B CBA3M C
IpEJOCTaBICHHEM MYHHLHMTAIBHOM YCITYTH,

NpEOCTaBJICHHA  JOKYMEHTOB M HHQOpPMalMH, B TOM  YHCIE
TIOATBCPKAAIOIIHX ~ BHECEHHE  3aiBMTENEM  IUIATEI 33 MPEAOCTaBJICHHE
MYHHUMIATLHBIX  YCJIYr, KOTOphble HAaXONATCA B PAaCNOpPsDKCHUM OPraHoB,
NpENOCTABIAIOIUNX TOCYAApPCTBEHHBIE YCIYT'H, OPFaHOB, MPEZOCTARISAIOLIMX
MYHHLUHNATBHLIE YCNYTH, HHBIX TOCYAApCTBEHHBIX OpraHOB, OPraHOB MECTHOTO
CaMoynpaB/eHHs JIM60 NOABEAOMCTBEHHBIX FOCYNapCTBEHHBIM OpraHaM WIH
opraHaM  MECTHONO  CaMOYNpaBJICHHA  OpraHH3alMi, y4acTBYIOLIMX B
NpPEIOCTABIEHHH MYHHLMNAILHBIX YCIYr, B COOTBETCTBHH C HOPMATHBHBIMH
npasoBbIMH axtamu Poccuiickoii denepauny, HOpMaTHBHBIMH NIPABOBLIMH aKTaMH
cybbexToB Poccuiickoiit denepauun, MyHHLMNAILHBIMUY TIPaBOBBIMH aKTaMH, 3a
HCKIOYEHHEM JIOKyMEHTOB, BKJIIOYCHHBIX B ONpeAcsieHHbIH 4acTbio 6 cTarbH 7
®enepanbHoro  3akoHa Ne 210-d3 «O6 opraHu3aLMH TPEAOCTABIEHHA
rOCYJapCTBEHHBIX H MyHHUHMANBHBIX YCIYr» Nepe4YeHb NOKYMEHTOB. 3asBHTelb
BIIpAaBE MNpPEACTaBMThL YKa3zaHHble JOKYMeHThl M HWHGOpMAalMIO B OpraHbl,
NpPEAOCTAaB/IAIOIHE FOCYJAPCTBEHHBIE YCIYTH, H OpraHbul, MpeAoCTaBAAIOMIHE
MYHHUHNAIbHBIE YCIYTH, O cCOOCTBEHHON HHULIHATHBE;

OCYLUECTBJICHHS NCHCTBUMN, B TOM YHCJIE COTNIAaCOBAHHUM, HEOOXOOHMBIX IJIA
NoJly4eHUs MYHHLMNANBHLIX YCIYr M CBf3aHHbIX € oOpallieHHeM B HWHbIE
roCyIapCTBEHHBIE OPraHbl, OpraHsl MECTHOTO CaMOYIPaBIeHHA, OPraHH3aLHH, 3a
HCKJIIOUEHHEM TIONYYEHHA YCIYT M IOTYYCHHS AOKYMEHTOB M MHQopMaum,
NpefoCTaBLIEMbIX B PE3yJbTaTe NPEJOCTABIEHHA TAKHX YCNYT, BKIIOYEHHBIX B
NepedHH, YKazaHHbIC B 4acTH 1 cratbu 9 MenepansHoro 3akoHa Ne 210-®03 «O6
OPTraHHU3aUMH NPEIOCTABICHHA NOCYAAPCTBEHHbIX M MYHHLMNANbHBIX YCIIY»;

NPEACTARIEHHS JOKYMEHTOB H HHQOpMALHMH, OTCYTCTBHE H (MJH)
HENOCTOBEPHOCTb KQTOPbIX HE YKa3hIBaJMCh NPH MEPBOHAYANBHOM OTKalze B
NpUEME JOKYMEHTOB, HEOOXOAMMBIX Ui NPEeNOCTaBNeHHA MYHHUHNANbHOM
ycnyrd, nubo B NPEAOCTaBIEHHH MYHMUMIANbHOH YCIYrH, 33 HCKIKOUYCHHEM
CIEAYIOLIHX CITyYaeB:

a) u3MeHeHHe TpeOoBaHMIT HOPMATHBHBIX NMPABOBBIX AKTOB, KACAIOLIMXCA
NPEAOCTARNEHHA MYHUUMNAILHOA YCIyrH, NOC/E NepPBOHa4YalbHOW nomavu
3aABJIEHHA O MPERXOCTABJICHUH MyHHIMNIANBHOMN YCYTH;

6) nanuuue owuOOK B 3afBNIEHHH O MPEAOCTARNEHHH MYHHUHNANBHOMH
YCIIYrM ¥ AOKYMEHTAX, MOAAHHBIX 3aABHTEIEM MOC/E MEPBOHAYANBHONO OTKa3a B
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npueMe NOKYMEHTOB, HEOOXOAMMBIX Ui TNPEAOCTABNICHHA MYHHIUMIAIBHON
ycnyru, u6o B MpenocTaBAeHHM MYHHUHMNANLHON YCIYTH M HE BKIIOYEHHBIX B
TIpe/ICTAB/IEHHBIH paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEYEHHE CpOKa AEHCTBHA JOKYMEHTOB MM H3MEHeHHe WH(OpMalHH
AOC/IE MEPBOHAYABHOIO OTKa3a B NPHEME AOKYMEHTOB, HEOOXOMMMBLIX s
NpeJOCTaBEHHs  MYHHUMNANbHOH  ycmyrH, nuM60 B NPENOCTaBJICHHH
MYHHLUHNATBHON YCITyrH;

I) BbIARNEHHE OOKYMEHTAILHO MNOATBEPXKIEHHOrO ¢akra (NpU3HAKOB)
OoHUOOYHOrO KM MPOTHBOMNpPABHOIO OeHCTBHA (Ge3meliCTBHA) HAO/DKHOCTHOTO
JiMUa OpraHa, MpeROCTABMMIOIErO MYHHUMNATIBHYIO YCIYTy, MYyHHIHNANBHOTO
ciyxauiero, paGoTHHKa  MHOrOQYHKUMOHAIBHOTO  LEHTpa, paborHuka
OpraHu3alyH, NpeayCcMOoTpeHHoi 4acTeio 1.1 craten 16 denepanbHOro 3akoHa
Ne 2]0-03 «O6 opraHM3auMM MpeOCTaBIEHUS IOCYJapCTBEHHBIX M
MYHHLHIANbHBIX YCAyr», APH NEPBOHAYANBHOM OTKa3¢ B MpHeMe NOKYMEHTOB,
HEOOXOMMMBIX ANA MNPENOCTABJIEHHWA MYHHLMOANBHOHW ycuyr, JuGo B
NpeJOCTABNEHHH MYHHLHMMANGHOH YCIYTH, O 4€M B MHCBMEHHOM BHAE 3a
NIOANHCHIO PYKOBOAMTEJIA OPraHa, MpeoCTaRIAIOWEr0o MyHHLIMMANBHYIO YCIIYTY,
PYKOBOAMTENS MHOro(yHKUHOHAILHOTO 1IEHTPa HpH NEPBOHAYABHOM OTKa3e B
npueMe NOKYMEHTOB, HEOOXOAHMBIX IUIA MPENOCTABJIEHHS MYHMLMNANBHOM
ycnyru, 1ubo pyKOBOAMTEJS OpraHU3aLHH, NpeaycMOTpeH oM YacThio 1.1 cTaThu
16 ®denepancHoro 3akoHa Ne 210-03 «O6 opraHM3alMM NPENOCTABICHHA
rOCYJapCTBEHHBIX H MYHHUMNANBLHLIX YCIYr», YBEIOMIAETCS 3a4BUTE/b, a TAKKE
TIPHHOCATCA M3BUHEHHUA 33 AOCTaB/IECHHbIE Heyo0cTBa.

2.8. Hcuepnbipatominii nepeyeHb OCHOBAHHI 174 OTKa3a B INpHEME
JIOKYMEHTOB, HEOOXOUMBIX U1fl IPEIOCTABIEHHS MyHHLMNAILHOH YCIyrH

OcHoBaHMA A OTKa3a B NpHeMe JOKYMEHTOB, HEOOXOmMMBIX IJIf
NpeAOCTaBNEHHS MYHHITHIANBHON YCIYTH He TIPeXyCMOTPEHBI.

2.9. HcyepnbiBaiolMii nepeveHb OCHOBAHHA ANA  NMPHOCTAHOBJEHHA
NpeJOoCTaBIeHHs MYHHUMNANBHON YCIYrH WIM OTKasa B MNPedOCTaBleHHH
MYHHUMIMANTBHOR YCITyru

2.9.1. OtBer Ha ofpallleHHe HE JAETCS B CASAYIOIUHX CITYYasX:

a) B o0pallleHHH He YKa3aHbl CBEEHHA, IPENYCMOTPEHHBIE NOANYHKTaMH O-
I MyHKT2 2.6.2 AIMHHHCTPATHBHOTO PErjlaMeHTa;

6) He mnpeAcTamneHsl AOKYMEHTHI, YyKa3aHHble B MyHKkTax 2.6.3, 2.6.4
HaCTOAILEro AMHHHCTPATHBHOTO PEIJIaMEHTa;

B) TEKCT AMCBMEHHOro OOpallleHHs He MOANAeTCs MPOYTEHHIO, O YEM B
TedyeHHe 7 KaneHAapHBIX [HeHl CO AHA PerHcTpauMH ofpallueHHs coobiaercs
3a9BHTENIO, ECIH €70 (PaMHUNMA H MOYTORBII anpec MOANAIOTCA MPOYTEHHIO;

r) B ciiydae HaIHYHA B OOpallieHUH HELCH3YPHBIX NHGO OCKOPOMTENBHBIX
BEIDOXKEHHH, YIpO3bl KM3HH, 3JOPOBBI0 M MMYLIECTBY NO/MKHOCTHOrO JIHUA, a
TalOKE WICHOB €ro CeMbH, apXHBHLIA OTHOEN BIpaBe OCTaBHTL oOpaileHue Ge3
OTBETa W COOOMIMTE 3aABUTENO, HaNpaBHBILEMY OOpallleHHe, O HEAOMYCTUMOCTH
310ynoTpebneHns npasom;
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I) B ciiyyae, ecsii B OOpallleHHH CONEPXaTcd BOMPOCHl, HA KOTOpBIE
HEOJHOKPAaTHO JABAIHCh NHCHLMEHHBIE OTBETHI MO CYLUECTBY B CBS3H C paHee
HanpagJeHHLIMH 00paLIEeHHAMH, H NIPH ITOM B OOpauUICHHH He NPHBOIATCA HOBBIC
ZOBOBI WK ODCTOATENILCTBA, HAYAIBHHK apXMBHOFO OTIENA BNpaBe MPHHATH
pemieHne 0 6Ge30CHOBATENBHOCTH OYEpPEeHOr0 OOpalleHUs W NPEKPAlEeHUH
MEPENHCKA C 3adBHTENEM 110 JAHHOMY BOMPOCY, O JAHHOM pelICHHH
YBEOMIIAETCA 3asBHTENb, HANPaBHBLIHHA ofpallieHue;

€) €clH OTBET MO CYWIECTBY MOCTaBACHHOrO B OOpallleHHH BOMpOCa He
MOXET ObITh AaH 6e3 pasrallieHHs CBENCHHMH, COCTABNAIOUIMX TOCYIapCTBEHHYIO
HIH HHYIl0 OXpaHfeMylo ¢enepanbHbIM 33aKOHOM TaliHy, 3a’ABMTEJIO,
HamnpasHBOIieMy ofpaliueHHe, COOOIAEeTCA 0 HEBO3MOKHOCTH JaTh OTBET B CBA3M C
HEIOMYCTHMOCTBIO Pa3riIaliCHHA YKA3aHHBIX CBEACHHI.

2.10. [Tepeuens ycimyr, HeOOXOMMMEIX U 0043aTeNBHBIX JUIA NPENOCTABNECHHA
MYHHLMNIAIBHOW YCIYTH, B TOM 4YMCIIE CBEJEHHA O AOKyMeHTe (ROKyMEHTax),
BbAaBa€MOM  (BhIAABAEMBIX) HMHBIMH OPTaHH3ALMAMH, YYacTBYIOUIHMH B
NpeOCTaBNeHHH MYHHLIMITANBHON YCIyru

IMomyyeHne 3asBUTENIEM YCHYr, KOTOpHIE ABMAIOTCA HEOOXOOUMBIMH H
0o643aTeNILHBIMH IS MPEAOCTaBNEHHs MYHHULMOAILHOH YCIYTH, B TOM 4HCIE
CBEICHHA O MAOKYMeHTe (HOKYMeHTax), BblOaBacMOM (BBIABAcMbIX) HHBIMH
OpraHaMH H OpraHM3alLMAMH, YYaCTBYIOLUMH B TIPEAOCTaBIEHHH MyHHLIHIATBEHOM
YCIyTrH, He Tpebyerca.

2.11. Tlopanok, pa3Mep 1 OCHOBaHHA B3UMAHHA rOCYJapCTBEHHOMN MOLLTMHBI
WIH HHOI I1aThl, B3MMAaEMO#i 3a NpeaocTaBRiIeHHEe MyHHUMIANLHOU YCITyTH

2.11.1. MyHnuunaneHas ycnyra mnpenoctaBiserca 6e3  B3HMaHuA
rOCYAapCTBEHHOI MONUTHHBI HIH HHO# IIATEHL.

2.12. Iopanok, pasMep ¥ OCHOBaHHA B3HMaHMA IUIAaThl 3a NpeJOCTaBIEHHE
yClyr, HeoOXOAMMBIX M OOf3aTENBHBIX JUIA TNPENOCTABJICHHA MYHHLMOAILHOM
yCiyry, BKTIOYas HHGOPMALMIO 0 METOHKAX pacyeTa pa3Mepa TakoH IUIaThl

IMopsanok, pasMep H OCHOBaHHMA B3UMAaHMA [UIATHl 33 MPEHOCTABJICHHE
MYHHMUHMAILHON YCIIYyTH, KOTOpblE ABIAIOTCA HEOOXOOMMBIMH H 0043aTENbHBIMH
INIA  TPENOCTABICHHA MYHHLMNATLHON YCIYrH, BKHoyas HMHOopMaumio o
METO/IMKE pacueTa pa3Mepa Takoi IUIaThl, HE NPETYCMOTPEHBL.

2.13. MakcHMaIBHBIH CPOK OXKHIOAHHA B Ovepedd OpM Moaye 3anpoca o
NpPEJOCTABICHAH MYHHLUMOANbHOW YCIYrH M YCNYr, HeOOXOAHMBIX H
0043aTebHBIX MUIA NPEJOCTARIEHHA MYHHUHNATLHON YCIYTH, U NPH MOMYYEHHH
pe3yabTara NpeaoCTaBICHHA TaKHX yCITyT

MakcHManbHbIH CPOK OXXHIOAHWS 3ajdBUTENs B O4epeaM IUIA MOAAYH
JIOKYMEHTOB, HEOOXONMMBIX /A NMPEROCTABNICHHA MYHHUMNAIBHON YCIYTH, H NPH
NOJYYCHHH pe3yNbTaTa NpeAOCTaBlEeHHA MYHHUMNAILHONW YCJIYTH, HE NOJDKHO
npesbiuaTh 15 MUHYT.

2.14. Cpok M MOPAAOK PETHCTPALHH 3aNpoca 3asBUTENA O MPEIOCTABIEHUH
MYHHUHUTIANLHOM YCITYTH M yCIyr, HEOOXOAMMBIX H O0A3aTeIBHBIX JUIA
NpeAOCTaBACHHA MyHHLMIIANLHON YCIyrH, B TOM YMCNIE B 3JIEKTPOHHOM BHIE.
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2.14.1.Cpok perHcTpaluH 3asBICHHA O NpPEXOCTABICHHH MYHHLMNANBHOM
YCIIyTH cocTaBnsier He 6onee 15 MHHYT.

2.14.2. PerncTpalua 3adBKH O MPEJOCTABICHHH MYHHIHIANLHOM YCIYrH
OCYUIECTRIIAETCA CACUHMATHCTAMH YNPABICHHSA, OTBETCTBEHHBIMH 33 PETHCTPALMIO
NOCTYNAaIOUMX 3a4B0K, B COOTBETCTBYIOMIEM XKYPHANe B eHb €ro NpeacTaBieHHs
(moy4yeHud) ¢ MPHCBOSHHEM PETHCTPALUMOHHOrO HOMEpa M yKa3aHHeM JaThl H
BPEMEHH TIOCTYIUICHHS.

2.14.3. Perucrpauus 3asBieHHS, MOCTYMMBLIErO B 3JIEKTPOHHOH ¢opMe,
OCYWIECTRIIACTCA MOCJIEC pacleyaTky TaKoro 3aAB/EHHA Ha GyMaKHBIH HOCUTEND B
CpOK H B Nopsaxe, MPeAyCMOTPEHHOM JJI PETHCTPALIMH 3asBlIEHHA B MHCbMEHHOM
dopme. [laToii H BpeMeHeM NOCTYIUICHMA 3afABJIICHMA CUHTAETCS MOMEHT
MOCTYTUICHHA 3aMNpoca B aJpec aAMHHHCTPALIMH.

2.15.TpeboBaHua Kk [MOMELIEHHAM, B KOTOPBIX MPENOCTABIAETCA
MYHHUMMANbHAA YCITYra, K 3a1y OXKMAAaHHA, MECTaM JUIA 3aroIHEHHA 3alpOCoB O
NpEIOCTABICHHH MYHHUMNAIBHOH YCJYTH, HHQOPMALMOHHBIM CTEHAAM ¢
obpa3snaMu HX 3aNONHEHHA H TMeEepPeYHeM JAOKYMEHTOB, HEOOXONMMBIX st
APENOCTABNEHHA KOKAOH MYHHIUTIANBHONA YCNYrH, Pa3sMELEHHIO U 0QOpMIICHHIO
BH3yanbHOW, TEKCTOBOM H MYyNbTHMeAMAHON HHbopMaumMM O mopsake
NpeIOCTARICHH TaKoH YCJIYTH, B TOM HHCNE K OOECNEYCHHIO AOCTYNHOCTH WA
HHBANIHAOR YKa3aHHBIX OOBEKTOR B COOTBETCTBMH C 3aKOHOAATENLCTBOM
Poccuiickoit denepaumy 0 counanbHOH 3alllHTe HHBAIHIOB.

2.15.1.TpeboBaHua Kk HOMEIIEHHAM, K MECTaM OXHIaHHi 4 MNpHeMa
3aABHTEJICH B aDXHBHOM OT€eNe:

3aHHE, B KOTOPOM PacnoJIOKeH apXHBHBIN OTAeN, 0GOpYAOBaHO BXOAOM
InA ¢cBOGOAHOrO AOCTYNA 3asBMTESIEH B MOMEILEHHE;

BXOA B apxuBHelii oraen obopyaosaH HHGpOpMaLHOHHOH TabnHYKOI
(BbiBeckoif), comepxameif HHPOPMAIO O HAWMEHOBAaHMM CTPYKTYPHOTO
MOAPA3NCIEHHA OpraHa MECTHOTO CaMOYTIPABJIEHHS;

MOMELIEHHA B 34aHHH apXMBHOTO OTAeNa 060pYAOBaHbI MPOTHBONOKAPHOIH
CHCTEMOH W CpEACTBAMM HOXKAPOTYIUCHHA, CHCTEMOH OMNOBEWIEHHA O
BO3HHKHOBECHHH Ype3BLIYaiHON CHTyaluy;

BXON B 31aHHE OOOPYHOBAH MNAaHIYCOM, PacCIIHPEHHBIM MPOXOJOM,
NO3BONAIOIHM obecneunTh GeCnpEenATCTBEHHBIA NOCTYN HHBAIHIOB, BKIIFOYAd
HHBAJIHIOB, HCHONB3YIOMHX KpeCIa—KONACKH;

BXOA H BBIXOA, M3 MOMeEUIeHHH apXMBHOro otAena obopynoBaHb
COOTBETCTBYIOIIMMH YKa3aTel/IaAMH;

KaGHHETH! apXHBHOro oTAena o60pynoBaHsl HHPOPMALIHOHHON TabNHUYKOM
(BBIBECKOH), conepxallci HHGOPMALIMIO O CIELMaIHCTAX YTIPABRJICHHS;

MECTa OXMAAHMA B OYEPEAH Ha NPEIOCTABRNICHHE WIH MOJy4YeHHe
DIOKYMEHTOB OGOpYIOYHOTCH CTYJBAMH, KPECENbHLIMH CEKUHAMH HNM CKaMbAMH
(6ankerkamH). KonM4ecTBO MeECT OXMIAHUA ONpEeNeNAeTCs MCXOAs M3
¢akxTHUECKOH Harpy3ku U BO3MOXHOCTEH [UIA pa3MelieHHs B 3/JaHHH;
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Ha TEpPHTOPHH, Npwieraipolleil kK MECTOPACNONOKEHHIO 3aHHA apXHBHOTO
OTHeNa, BHIOCNAIOTCA MECTa /Ul MApKOBKH aBTOTPAHCNOPTHEIX CPEACTB, NOCTYN
3aABHTENEH K TAPKOBOUHBIM MECTaM ABIAETCA GECTUIaTHBIM;

KaOHHETHI Q1A MNpHEMa COOTBETCTBYIOT CaHHUTAapPHO-TMTHEHHYECKHMM
NpaBWIaM K HOPMaTHBaM, YTBEDKICHHBIM B YCTAHOBJICHHOM 3aKOHONATENIBLCTBOM
Poccuiickoit denepalun NopaakKe;

pabodyre MeCTa CNELMATIHCTOB apXHBHOTO OTAeNa  06OpYHOBaHbI
CPEJCTBAMH BBEIYHCITHTE/IBHOH TEXHHKH H OPITEXHHKOM.

Ha wuadopmaunoHHoM creHae M OQHUHAIBHOM caliTe agMHHHCTpaLMH
pasmemacTcas MHbOpMauMa, yKazaHHas B NyHkTe 1.3.5 amIMHMHHCTPaTHMBHOIO
peraMeHTa:

BH3yalbHad, TEKCTOBaA H MYJIbTHMEIHiHHas HHOOpMAaLUHi O mMOpAAKe
NPEAOCTARNEHHUS MYHMLMIANBGHOH YCIYTH pa3sMelllaeTca Ha HHQOPMaLHOHHOM
CTeHIe B MNOMCHICHHH ApXMBHOTO OTHAENA, a Talkoke Ha OpHUMATLHOM caifre
aqMHHHCTPalHH (Www.abgosk.ru).

OdopmiieHHe BU3yIbHOH, TEKCTOBOH M MYNBTHMEIHHHON UHPOPMALIHH O
NOpsAAKE MPeIOCTARICHHA MYHHLUMNAILHOH YCIYyrH IOOMKHO COOTBETCTBOBAaTh
ONTUMANbHOMY 3PHTEILHOMY H CIYXOBOMY BOCHPHATHIO 3ToH MHGOpMaLHH
rpakaaHaMH.

2.15.2. TpeboBaHHA K MNOMCIIEHHAM, MeECTaM OXHIAHHA H TIpHEMa
3asputenci B MOLI.

3naHue, B koTopoM pacnionaraerca MOLL, oGopymyercs oTAeAbHBIM BXOAOM
13 cBOGOAHOTO NOCTYMa 3asABMTE/IEH B MOMEILEHHSA, B TOM YHCIIe 3a4BHTENEH C
OrpaHH4YEHHEIMH BO3MOXHOCTAMH NEPENBWKEHHS.

Bxon B 3naHne obopynyercs HHpoOpmanMOHHON TaGiMukoi, koropas
pacnonaraeTci Ha MNAHEJNM PANOM C BXONOM, H CONEPXKMT CIEAYIOLLYIO
uHdpopmawmo 06 MOL:

HaHMEHOBaHHE;

MECTO HAaXOX/EHHS;

pexHM paboTsl;

HoMep TesiedoHa rpynnsl HHbopMaLHoHHOH noaaepxku ML,

anpec 3NEKTPOHHON MOYTHI.

Beixon u3 3nanus M®PL] o6opyayeTcs COOTBETCTRYIOIMM YKa3aTeJEM.

ITomemenns MOLl, npenHasHaueHHbie 14 paboTBl C  3aABHTENAMH,
PacroNlaraloTCs Ha NMEPBOM 3TAKE 30aHHA ¥ HMEIOT OTAECNIbHBIA BXOA.

Tlomewmienns M®OL] cocToAT M3 HECKONbKHX (PYHKUMOHANBHBIX CEKTOPOB
(30H): cexTOp HHPOPMHPOBAHHA, CEKTOP OXKHAAHHA, CEKTOp MpHEMA 3aABHTENEI.

B cexTope HHPOPMHPOBaHHS PacTONONKEHBI;

OKHa KOHCYJIbTAHTOB 11 OCYWIECTBIIEHHA HHGOPMHMPOBAHUS 3ajABUTENEH O
NpEOCTABIAEMBIX FOCY JAPCTBEHHBIX (MYHHLMIANBHBIX) YCIyrax;

HH(POPMALIMOHHBIE CTEHIBL.

B cexTope O)KHAaHHA pachoIOKEHBI:

JNEKTPOHHAA CHCTEMA YTIPABICHHA OYepenblo;

IUIaTeXHEBIA TEPMHHA;

14

M€ECTa O)KHIaHHUA 11 noceTHTenei.

B cexTope npHeMa 3agBHTeNEH pacnoNokeHbl:

OKHa IpHEMa noceTHrenei.

OxHna nippema nocerureneif oOcHalleHsl HHPOPMALHOHHBIMH TaGNHYKAMH C
yKa3aHHEeM HOMepa OKHa.

Pa3memerue u opopmieHHe BU3yanbHOIM, TEKCTOBOM M MYJIETHMETHMHOMN
HHGOpMaLUH O MOPALKE MPEAOCTABICHHA YCIayTH B MOILI:

HHpopMaiMoHHOE Tabo;

HHOPMALMOHHBIE CTeHIbl, COAepKaliHe HHHOPMAUMIO, YKa3aHHYI0 B
nyHkre 1.3.5 anMMHUCTPaTHBHOIO perjiaMeHTa.

TiepeyeHb YCIIyT, OKka3biBaeMbiX Ha 6aze MOI];

HHOQPMALMOHHBIA KHOCK, ofecneddBalomInNit OCTYN K ClieAyiomeit
HHopMaLmu:

NOJIHai BEPCHA TEKCTOB AAMHHHCTPATHBHAIX PEMIIAMEHTOB;

nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JUIA NOTYMCHHA YCITYT,

H3BJICYECHH H3 3aKOHONATEJIbHBIX H HOPMATHBHBIX MPaBOBLIX aKTOB,
CONEPXALINX HOPMBI, peryJHpylolue aesrensHocts MOL.

2.16. Tloka3atenn  OOCTYNHOCTH M KayecTBa  MpeNOCTaBJIEHHs
MYHHUMIATBHOR YCITYTH, B TOM YHCJIE KOTHYECTBO B3AHMOIEHCTBUIL 3asABHTEN C
JO/DKHOCTHBIMH JIKL@MH TNIPH MPEJOCTABIEHHH MYHHMLMIANbHOK YCNYrH M HX
NPONOJLKHTENBHOCTD,  BO3MOXHOCTb  NOJYYCHHA MHGOPMAUMH O  Xode
OpPENOCTAB/ICHHA MYHHMUHMTNILHOH YCJIyr#, B TOM YHCIE C UCMOAL3OBAHHEM
HH}OPMALHOHHO-KOMMY HHKaLMOHHBIX TEXHOIOTHiA

2.16.1. OCHOBHBIMH TNOKa3aTENAMH JOCTYNTHOCTH TPEIOCTABIICHHS
MYHHMUHNATBHON YCYTH ABMAIOTCA:

KOJIHYECTBO B3aWMOMNCHCTBHA 3aABHTENs C JO/DKHOCTHBEIMH JIHLIAMH
apxXMBHOTO  OTAena,  pabOTHHKaMH  MHOrOQYHKUHOHANTLHOrO  LIEHTpa
NpPeNOCTAaBICHHA  FOCYJAapCTBEHHLIX W  MYHHUHNANBHBIX  yCIyr, M0pH
NpeIOCTaBICHHH MYHHLMNIAIEHOA YCJIYTH H HX NPOIO/DKHTEBHOCTS;

YA0OCTBO H JOCTYNHOCTD NOJYMEHHA 3asBHTesIeM HH(OpMaLMH O nopsike
TNPeOCTABIEHHS MyHHIMNATLHON YCITyTH;

BO3MO’KHOCTH  MONYYeHHA HMHGOpMalMH O XOOE  MpPEeJOCTAaB/ICHUS

MYyHHLMNATLHOH YCIyTH c HCONIB30BAHHEM HH(OPMaLHOHHO-
KOMMYHHKAUHOHHBIX TEXHOJOTHIA;
BO3MOXHOCTh NOYYEHHS MYHHULUMNANBHOR ycnyru B

MHOTO()YHKUHOHANBHOM  UEHTPE  TpPEJOCTAaBICHHA  TOCYNAapCTBEHHBIX M
MYHHLIHNANBLHBIX YCIYT B MOJIHOM 00beMe;

BO3MO)KHOCTE HANpaBJIE€HUA 3asBHTEIEM 00pallcHUs M JOKYMEHTOB K HeMY
B yno6Ho# ang Hero ¢opMe: MpH JTHYHOM obpallieHHH, Mo GaKCHMIWILHOR CBA3M,
TIouTe, JEKTPOHHOH MoyTe, Ha oUUMANBHBIH caifT, B MHOrO(YHKLHOHANBHLIH
LUEHTP TNPEAOCTABICHHA TFOCYJApCTBEHHBIX M MYHHLUMNANBHBIX YCIYT, C
HCMOMb30BaHHeM EMHOrO nopraia, perHoHalIbHOTO OpTana.

2.16.2. B mobGo¢c BpeMA ¢ MOMCHTa perHcTpauny oOpallleHHs 3aiBHTENb
MMEET MpaBO O3HAKOMHTLCS C NOKYMEHTAMH H MaTepHalaMM, KacaloUIMMHCA
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paccMOTpeHHs o6pallieHHs, eClTM 3TO He 3aTpardBaeT Npapa, CBOGOABI M 3aKOHHbIE
HHTEpechl APYTHMX /MLl H eclM B YKa3aHHBIX JOKYMEHTaX M MaTepHanax He
COZAEPXKATCA CBE/ICHHA, COCTARJIAIOILME IOCYIaDCTBCHHYIO HIH HHYIO OXpPaHAEMYIO
(denepaibHBIM 3aKOHOAATENECTBOM TaliHy.

Hudopmauns o  paccMoTpeHHH  obpamieHHi,  npegocTaBiseMas
HCTIO/IHMTEIEM MNpPH JIMYHOM OOpallleHuH 3ai4BUTENA, MO TeneoHy WIH ¢
HCTIONB30BAHHEM  HHPOPMALIMOHHO-TEJIEKOMMYHHKALMOHHBIX  ceTeil  obmero
NOJIb30BaHHA:

a) JaTa noTy4eHns OOpallicHHA H €ro PeruCTPaLtH;

6) 0 10JDKHOCTHOM JIHLIE, KOTOPOMY NMOPYYEHO pacCMOTPeHHe obpallieHus;

B) 06 OTKa3e B pacCCMOTPEHHH OOpalleHus;

T) 0 MPOAJIEHHH CPOKa pacCMOTPEeHHs oOpamieHus;

1) 0 pe3yJibTaTaXx pacCMOTPEeHHs O0pallieHHA.

2.16.3.  OcCHOBHBIMH  MNOKAa3aTEJIAIMM  KayecTBa  TMPEAOCTABJICHHA
MYHHLHUNUTEHOR YCTyTH ARNAIOTCA:

JAOCTYNHOCTE MHPOPMALMH O MOPAOKE NPEAOCTABJICHHA MYHULHNIANbLHON
yCIyTH;

BpeMs OXHAAHHA OTBETa HA modady oOpaiueHHs, BpeMs MPEROCTAB/CHHA
MYHULHMATBHOH YCITyTH;

yA00CTBO MPOLERYP MpPeNOCTaBICHHA MyHMLMOANSHON YCIyrd, BKIIOYas
npouexyprl M  JOCTYNHOCTb HH(pOpMaU¥M npH noaye oOOpallleHHs,
HHGOpMHUpOBaHHE 3a4BUTENS O XOAE NIPENOCTABICHAA MYHHLNNIANBHON YCITyTH.

2.17. Hnuele TpeGoBaHMA, B TOM 4HC/IE€ YYHTHIBAIOLIHE OCOGEHHOCTH
ApeNocTaB/eH!s MyHHUMNATBLHON YCITYTH N0 3KCTEPPHTOPHATILHOMY NMPHHLMITY (B
cryuae, el MyHHIMITANbHAA YCITyTa IPEAOCTABMIACTCH [0 SKCTEPPHTOPHAIBHOMY
NPHHLMITY) H OCOOGEHHOCTH npeNOCTaBIeHHA MYHHUMNAIBHOR yCiyrd B
3IEKTPOHHOIT popme

3agBaTeNb  (NMpeACTaBHTENb  3asBMTENA) MOXKET  o0paTHThCA 32
NpeaOoCTaBIeHHEM MYHHUMNANLHOH yClnyrH B Jir060# MHOTOQYHKLHOHAIbHbIH
HEHTP Ha TeppHTOpuUH CTaBPONONBCKOrO Kpas HE3ABUCHMO OT MECTa PErHCTpaLiy
no MecTy xHuTebcTBa. [Ipenocrarnenue MyHHLIMNIANLHOM yCmyTH Ha 6aze M®DL]
MO0 MNPHHUMIYY «OAHOTO OKHa» C YYETOM 3KCTEPPHTOPHANLHOrO NPHHLMNA
OCYIUECTBIIACTCA [IOCNE OAHOKPAaTHONO JIHYHOrO oOOpalieHHs 3asBHUTENA C
COOTBETCTBYIOIUHM 3asBiieHneM B MOLI,

B cnyyae BO3MOXHOCTH TNOJYyYEHHs MYHHUMNAIBHOH yCayrH B
INEKTPOHHOM (opMe TpeGoBaHHs Kk ¢opMaraM NPEaCTABIAEMBIX 3afABHUTEIIEM
3MEKTPOHHLIX 06pa3’oB AOKYMEHTOB, JJIEKTPOHHBIX AOKYMEHTOB, HEOOXOIUMBIX
A1 NpefocCTaBlieHMs MYHHLMNANBHON YCIyrH, pasMmemaloTcs B QenepanbHoii
rocyAapcTBEHHOMR HHGOPMAUMOHHOM CHCTEME «Enuneiit nopran
rOCyIapCTBEHHBIX H MyHHLHNANBHBIX YCIyT (PYHKUHHA)» ¥ opHUMATBHBIX calfTax
OpraHoB, TNPENOCTABMAIOLIMX MYHHLUHNAIBHBIE YCIYrH B HHGODMAUHOHHO-
TENEKOMMYHHKALMOHHOM ceTH «HTepHeTY.

3agsneHHe, OQOpMIEHHOE B INIEKTPOHHOM BHAC, TOAMHCHIBAETCA B
COOTBETCTBHHU € TPeGOBAaHHAMH, YCTAHOBJIEHHBIMH PefepaibHEIM 3aKOHOM oT 06
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anpesia 2011 roga Ne 63-@3 «O6 anexTpoHHOH NOANHMCH» M craThamu 21 — 21.2
®enepansHoro 3akona Ne 210-03, u HanpaenseTcA B OpraH, NpeaoCTaBANIOMIHIA
MYHHLHTIANBHYIO yeImyry, c HCTIOIB30BaHHEM HH(pOpMaLIHOHHO-

' TEIEKOMMYHHKALHOHHBIX  CeTeli  oflero noJbL30BaHMA, BKIIOYas  CETh

«HuTepHer».

OnekTpoHHple OGpasubl JOKYMEHTOB, NpPEICTABISEMLIE C 3aMPOCOM,
HanpasJIil0TCA B BUAe ¢ailoB B OZHOM H3 yKasaHHbIX ¢opmatos: JPEG, PDF,
TIF.

Kauectpo npeacrarinenHbix 3eKTPOHHBIX 06pa30B AOKYMeHTOB B dopMarax
JPEG, PDF, TIF pomxHO mno3BONATE B TMONHOM 00bEéME NpPOYMTATE TEKCT
JOKYMEHTA H pacrlio3HaTh PEKBH3HTHI JOKYMEHTA.

" Hndppmaums o TpeGoBaHMAX K COBMECTHMOCTH, CEpTHQHKATY KIioua
NOINMCH, OOCCMEYEHHIO  BO3MOKHOCTH  MOATBEMKAECHHA  MOMIMHHOCTH
ICKTPOHHO#H LMppoBO#i NoOANMMCH 3aABHTENs pa3mewaeTcd B deaepanbHoOl
roCyAapCTBEHHOH HHOPMaLHOHHOIH CHCTEME «EmMHbIH nopran
TOCYAAPCTBEHHBIX H MyHHLHNAIbHBIX YCIYT (pyHKunii)» # opuumansHeix caiitax
OPraHoB, MpPEOCTARIAIOIIHX MYHHLUMNANbHBIE YCAYrH B HMHGOpMALMHOHHO-
TeJIEKOMMYHHUKALHOHHOM ceTH «HTepHET».

Pewienne 06 otkase B npueme 3ampoca M AOKYMEHTOB, MPEACTABIEHHBIX B
INEKTPOHHOH GOpMeE, MOANHCHIBAETCA YNOMHOMOYEHHEIM JODKHOCTHEIM JIHLIOM €
HCMIONBE30BaHHEM 3NEKTPOHHOH UH(POBOI MOANMCH U HAMPABIACTCH 3A’IBHTEIIIO
Yyepes MOpTan TrOCYAapCTBEHHBIX M MYHHUMNANBHBIX YCIyr He Mo3aHee
cleayrouiero pabouero AHA ¢ AaTHl pErHCTPaLMH 3aMpoca,

Pewenre o mpenocTaBlieHHM MYHHLMOANbHOR YCITyrH 6o 06 OTkase B
NpPeICTaBNCHHH MYHULMITATILHOM YCITYyTH MO 3anpocy, MOJAHHOMY B 3JIEKTPOHHOM
tdopMe, NOAMMCHIBACTCS  YNOJHOMOYEHHBIM  NO/DKHOCTHBIM  JIMLUOM €
HCTONB30BAHHEM IEKTPOHHOH LUMPOBOH MOAMKCH W HAMpPABIAETCH 3aABHTEMIO
Yepes MOpTan roOCYJapCTBEHHBIX M MYHULMNAABHBIX YCIYr HE MO3[Hee
cnemytomiero pabouero JHA ¢ Aarel NPUHATHA peuleHus o6 orkaze B
NpEeJOCTaBACHHA MyHHLHMIATBHOH YCITYTH.

2.17.1. TomyyeHHe 3asBHTeneM (MpEICTABHTENIEM 3a9BHTENA) pe3y/bTara
NpPEeNOCTABICHUA MYHHUMNATBHON YCNYTH B 3JIEKTPOHHOH ¢opme, 3aBepeHHON
IEKTPOHHOH MOAMHCBIO YNONMHOMOYEHHOTO JOJDKHOCTHONO JIMIA, HE JIHIIAeT
3adBMTENA IIpaBa MONYYHTh YKa3aHHbIH pe3ynbTaT B (OpMe IOKYMEHTa Ha
6yMaXkHOM HocHTeNE.

2.17.2. [lpencraBnsemble OOKYMEHTHl [OSDKHBI OBITh  BBHINOJIHEHBI
aKKypaTHO, 0e3 MOTYMCTOK, MCMpPaBJICHHH, NOMApPOK, HEYCTAHOBICHHBIX
COKpaIleHHii H GOPMYITHPOBOK, AOMYCKAILIMX ABOHHOE TONKOBAHHE,

2.18. Cny4a#i M NOpANOK NpPEROCTABJIEHUA MYHHLMIAIBHOH YCIYTH B
ynpexkpaoieM (NpOaKTHBHOM) PeXHME B COOTBETCTBHH ¢ YacThio 1 cTaThH 7
®enepanbHoro 3akoHa «O6 OpraHH3allMH NMPEAOCTABNCHHA TOCYNAPCTBEHHBIX H
MYHHLHIANLHBIX YCITYT»

[Mpenocrarnenne MyHHLUMNANBHOMN YCIYFH B YIIpEXAAOUIEM (IPOAKTHBHOM)
pEeKHMe He NpeyCMOTPEHO.
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HI. CocTaB, mocne0BaTEILHOCTh H CPOKH BBINOJTHEHHA
aJMMHUCTPATHBHBIX NpoUenyp (elcTBHiT), OBaHHUA K MOPAIKY HX
BBITIONIHEHHUSA, B TOM YHCNie 0COOEHHOCTH BEINOMHEHHS AIMHHUCTPRTHBHBIX
npoueayp (AeiCTBHIf) B 311eKTpOHHOM (opMe, a Taloke 0COOEHHOCTH BHITOMHEHHS
ATMHHUCTPATHBHLIX Npoueayp (AeHCTBHI) B MHOTOGYHKLHOHAJIBHBIX LIEHTpaX
NPENOCTARNCHHUS rOCYJapCTBEHHBIX H MyHHLIMNAILHBIX YCITYT

3.1. OnucaHve NOCIENOBATENILHOCTH ACHCTBHH INPU MpPeoOCTABNEHUH
MYHHUHNAILHON YCITyrH

3.1.1. TlpenocrasneHue MyHHUMNAIBHON YyCnyru BKTIOHaeT B ceba
CIIEyIOHE AAMHHHCTPATHBHBIC NPOLECAY Pbl:

HHOOPMHPOBaHHE M  KOHCYIETHPOBAHME 3afBHTENs IO  BOMPOCY
NpeAOCTaBIEHHA MYHHLIMIIANBLHOH YCITYTH;

MPUEM H PETHUCTPalUMs 3asBIEHHA H HOKYMEHTOB, HEOOXOAUMBLIX Uif
NpeNOCTABICHHA MyHHLMIAILHOHA YCITYTH;

paccMoTpeHHe oOpallieHHs, MPHHATHE peuIeHHs O NPENOCTARICHHH (0TKase
B MPEAOCTARJICHHH) MyHHLIMNIATLHON YCITyry;

MOArOTOBKA OTBETA 3aBUTEJIIO;

pErMCTPaLMA H HanpamJicHHE 3aABMTCIIO PE3Y/IbTaTa MpPEIAOCTABIICHHA
MYHHLHNIAILHON YCITYTH.

3.2. HudopmupoBaHHe H KOHCY/IBTHDOBaHHE 3aABHUTENIA [I0 BOIPOCY
NPEAOCTaBICHHA MYyHHUHNANBLHOR YCITyTd

3.2.1. OcHoBanueM a8 Hayaa afMHHHCTPATHBHOH NMpOLEXYPHI ABJIACTCH
ofpallicHHE 3asBUTEJIA JIHYHO HITH MOCPEACTBOM TesiePOHHOH CBA3H B apXHBHbLiA
oTHel.
3.22 VYka3aHHa®  aqMHHWCTPAaTHBHad  TNpoLieqypa  BBINOJHAETCA
JNOJLDKHOCTHBIM JIMLIOM apXHBHOIO OTAENA.

3.2.3. Io/mKHOCTHOE JIHLIO apXHBHOTO OT/AENa;

npenocrabnseT HMHGOpPMAalLHIO © HOPMAaTHBHBIX MpPaBOBBIX  aKTaXx,
PEryJIMpYIOIUMX MOPAAOK MPEeNOCTAaBICHHA MyHHUMIATIBHOH YCITyTH;

PazbACHAET MOPSJOK, YCIOBHA H CPOKM MpPEROCTARICHHA MYHHLHNAILHOM
YCIIyTH,

BelIaeT oOpasipbl 3asBICHUH H CIIUCOK AOKYMEHTOB, HEOOXOAMMEIX i
NpeoCTaB/IEHHA MyHHLMIIANILHOMN YCITYTH;

Pa3bACHACT MOPAAOK 3ANOIIHEHUS 3adBEHHI, NOPALOK cOopa HEO6XOAMMBIX
NIOKYMEHTOB H TpeGOBaHUA, NPEABARIAEMBIC K HUM.

3.2.4. JIo/bKHOCTHOE JIMLO AapXWUBHOTO OTAena perucrpupyer dakr
obpallcHHs 3asBHTENS B JKypHane no ¢opMe, YCTaHaBIHBAaEMOM apXHUBHBIM
OTAE/IOM.

3.2.5. AIMHHHCTpPaTHBHasA MpoLERYpa OCYLIECTRISETCH B AeHb 00palleHHs
3adABUTENA. MaKcCHMaNBHBIR CPOK BBINOJIHEHHA aIMHHHCTPATHRHON Mpoueaypst 20
MHHYT.

3.2.6. KpurepueM npuHATHA peweHUS 00 HMHPOPMHPOBaHMH H
KOHCYJIbTUPOBAaHHH 3afABHTENA MO BOMPOCY MNPENOCTaBIeHHS MYHULMNATLHOMH
YCNyru senserca obpalueHHe 3asBUTeNs.
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3.2.7. Pe3ynsTaroM AaIMUHHUCTPAaTMBHON mpouedypbsl ABIAETC, B
3aBUCHMOCTH OT Criocoba oGpauieHud, NpeJoCTaRICHHE 3aABUTEIO HHPOpMaLMH
O NOpAAKE MPEJOCTABICHAS MYHHLUMNANLHON YCHYTH H (M/H) BbLIA4a 3aABHTENO

' MEPEYHA JOKYMEHTOB, HEOOXOOMMBIX JUIS MNpPENOCTABIEHHUA MYHHLHMATLHON

YCITyTH.
3.2.8. Cnocobom ¢ukcaumu pe3ynsTaTa BBHIMONHEHHA aIMHHHCTPATHBHOM

NpOLEAYPHI ABNAETCA 3aHECEHHE (haKTa oOpallleHHs 3a9BHTENIA B XKYPHAIL.

3.3. IlpueM u perncTpaimis oGpauieHUs

3.3.1. OcHoBanneM AId Hayana agMHHHCTPATHBHOH MPOLEAYPH! ABJAETCH
NOCTYyIUIeHHe OOpallieHHs 33 BUTENA.

B apxuBHBIif oTAEnR.

3.3.2, BeInomHAET OAHHYIO aAMMHUCTPATHBHYKO MNPOLEAYPY HOJDKHOCTHOE
JIMIIO, OTBETCTBCHHOE 33 MpPHEM M PpETHCTPaLMI0 AOKYMEHTOB (nanee -
JIOMHKHOCTHOE JIMHO, OTBETCTBEHHOE 32 MPHEM H PETHCTPALIMIO).

3.3.3. Ilpr JHW4YHOM TIPEACTABJICHHMH 3asBHTENEM OOpallleHHs o
NPENOCTARNCHHH MyHHLIHNANILHOR YCITYTH JO/KHOCTHOE JIMLIO, OTBETCTBEHHOE 323
MPHEM M PETHCTPALHIO, YIOCTOBEPAET JMYHOCTL 3adBHTENA, MPUHUMAET
ofpameHHe 0 NPeAOCTaBICHHH MyHUUMNANBLHON YCITyTH H PETHCTPHPYET €ro.

3.3.4. TIo npocybe 3asBHTENS NPH €ro JIHYHOM OOpallleHHH Ha KOMHH WK
BTOpPOM 3K3eMsApe o0palieHns JO/DKHOCTHOE JIMLO, OTBETCTBEHHOE 32 MPUEM H
PErucTpanHio, NENaeT OTMETKY O JaTe NpHeMa obpallieHHs, KOJIHYeCTBE PHHATHIX
JIKCTOB M coobluaeT TefieoH 1 CpasokK Mo odpaileHuAM 3asBHTENEH.

3.3.5. JIo/DKHOCTHOE JIMIO, OTBETCTBEHHOE 32 MPHEM H PETHCTPALHIO, B
TeueHne 1 paboyero aHA ¢ MOMEHTa NpHeMa o6pallieHHs, TOCTY MHBILETO MOYTOMH:

MPOBEPAET MPABWILHOCTH AJIpecOBaHMA KOPPECTOHACHLMH H LEJIOCTHOCTH
YMAaKOBKH, BO3BPANIAET HA NMOYTY OIIMOOYHO NOCTYMUBINME B apXUBHBII OTIEN (He
No afipecy) NHCbMa;

BCKPBIBAET KOHBEPThI, NMPOBEpAET HaiWyHe OOpallleHHd M NOKYMEHTOB K
HHM, K 00pallieHHIO MpHNaraeT KOHBEPT (NPU NOCTYTUICHHH 0OpalleHHA NIOYTOiH);

COCTaBNAET aKT B [BYX O3K3eMIUIApaX Ha MHCEMa, NOCTYNHBIUKE C
JEHEXHBIMH 3HakaMH (KpOME M3BATHIX H3 oOpallleHus), LeHHbIMH Gymaramu
(obnurauKaMH, akuMAMH H T.A.), NMOJAapKaMH, a Taloke Ha 3aKa3Hble MHCHMA C
YBEIOMJICHHEM, B KOTOpPBIX NPH BCKPBITHH HE OOHapyXXWIOCh IMHUCBMEHHOTO
BJIOJKEHHA, a TAKXKE B CIy4asX, KOrAa B KOHBepTax oOHapykHBaeTcs Hezocraua
JOKYMCHTOB, YKa3aHHbIX B OMHCAX Ha LiEHHble MuchMa. OIHH IK3EMIUISp aKTa
XpaHHTCA Yy [JO/MKHOCTHOTO JIMLA, BTOPOH MepenaeTcs  MHCIOJIHUTENIO,
paccCMaTpHBaloeMy faHHOE obpalleHHe (MPH NOCTYIUIEHHH 0OpalleHHs MOYTO#H).

3.3.6. JIomKHOCTHOE JIMUO, OTBETCTBEHHOE 3a TNPHEM H PETHCTPALMIO,
noiyuydr ofpallleHHe, HECTaHAapTHOe MO Becy, pa3Mepy, ¢opme, HMerwowee
HEPOBHOCTH No 6okaM, 3aKieeHHOE JIMMKOH JIEHTOH, HMelolllee CTPaHHbIH 3anax,
UBET, B KOHBEPTE KOTOPOTO NpPOWIYNbIBAIOTCA BIIOXKEHHA, HE XapaKTepHble A
[IOYTOBBIX OTNpaBjieHHH (TMOPOLIOK M T.O.), HE BCKPHIBaA KOHBEPT, coobiuaeT 06
3TOM PYKOBOIMTEJIHO apXHBHOTO OTAENA.
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33.7. O6pameHne ¢ nNOMETKOH «IMYHO», IOCTYNMHBLIee Ha UMA
PYKOBOJMTENSA APXMBHOTO OTAENA, NEPEAACTCA APECATy HEBCKPBITHIM.

3.3.8. B ciyuae ecnu obpallieHHe, NOCTYNUBIIEE C MOMETKON (JTHYHO», HE
ABJIAETCS MUCHMOM NMYHOIO XapaKTepa, HaYaJlbHHK apXHBHOrO OTJENa MepefacT
€r0 Ha PErHCTPAlMIO JOJDKHOCTHOMY JIHLLY, OTBETCTBEHHOMY 3a MOJyYeHHE
KOPPECIIOHACHLIHH.

3.3.9. IIpu noctynnenun obpallieHus B (HOpPME IMEKTPOHHOTO JOKYMEHTa
qepe3 oduumaneHbfi CafiT MO/MKHOCTHOE JIMLO, OTBETCTBEHHOE 32 IDHEM H
PErHCTPpaLHIO, pacleyarsiBaeT NMOCTyNUBHIee obpallleHHe H PETHCTPUPYET ero B
obem nopaaxe.

3.3.10. TTpn obpameHuH Ha opHUHANLHLIA CaliT, MO NIEKTPOHHOK MouTe
3adBHTENL JODKEH MOATBEPAHTb HMEIOUICECH Yy HEro MpaBo Ha NOMyYEHHE
3anpaulnBaeMbIX CBEACHHH MyTEM NPEAOCTABICHHUA B 3EKTPOHHOI dopme Konuii
JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 A IMHHHCTPATHBHOTO PErlaMeHTa.

3.3.11. CeeneHusa o NOCTYNHBLIEM OOPALIEHHH BHOCATCA IOJKHOCTHBIM
JIMUOM apXMBHOTrO OTIENA B JKYPHaJl PETHCTPALIMH, B KOTOPO# YKa3bIBAIOTCA:

a) HaMMEHOBaHHE IOPUAHYCCKOTO JINLA, CBEJIEHHS O ET0 NPEACTaBUTEE;

6) ¢amunus, HMsA, OTYECTBO 3aiBHTENA (B MMEHHTENLHOM TMalexe), ero
agpec. Ecnu nucbMo noanucaso asyms M Gonee aBTOpaMH, TO Takoe oOpalueHue
CUHTAETCS KOJUIEKTHBHBIM H PETHCTPHPYETCA NEPBBI aBTOp WIH aBTOp, B aapec
KOTOPOTo NPOCAT HANpPaBHTh OTBET;

B) AaTa NOCTYIUICHHA OOpalneHws;

T) perHCTpallMOHHBIH HOMED;

1) HHTEPECYIOLIHE 3aABHTENA APXUBHBIE CBEICHHS H T.A.

B MOLL:

cneuHanuct M®LL npoBepseT KOMILUIEKTHOCTb JOKYMEHTOB, NPaBWILHOCTh
3an0JIHEHHA 3QABJICHHA, COOTBETCTBHE MMPEACTABIEHHBIX NOKYMEHTOB ITyHKTy 2.6
AIMHHHCTPATHBHOIO perjlaMeHTa.

B cayuac npenocTaBieHHs  3asBHTeNeM  (€r0  MpPEACTAaBUTENEM)
NOIJIHHHHKOB IOKYMEHTOB:

1. Cneunanuct MO®L[ ocymecTBnseT KonupoBaHHe (MPUMEHHMTENLHO K
KOHKPETHOH MYHHIHMNANBHO#H yciyre).

B cnydae ofpawenus 3aasurens (ero MpeACTaBHTENA) C 3adBJIEHUEM,
0OpMIEHHBIM  CaMOCTOATENBHO, cneuuanucr MOL[ nposepser ero Ha
COOTBETCTBHE YCTAHOBJIECHHBIM TPeGOBaHUAM.

B ciydae, eciii 3asBNEHME COOTBETCTBYET YCTAHOBJIEHHBIM TpeOOBaHHAM,
cneupanuct MOLl peructpupyer 3aseneine B AUC MOL ¢ npucBoeHueM
PETHCTPALMOHHOrO HOMEPA feNia H YKa3bIBAaeT AaTy PerHCTpalH.

B cry4ae ecnu 3aABIICHHE HE COOTBETCTBYET YCTAHOBJIEHHBIM TPEeGOBaHHAM,
a Taloke B Cly4ae, €ClM 3adaBHTENbL (ero npeacraBuTesip) obpawaercs Oe3s
3afBJIeHHs cnenManucT M®L camocroarensHo Gopmupyer 3asenenne B AUC
M®LI, pacrieyaTbIBacT H OTAAET HA MNOAMUCH 3aAABUTENIO (€10 NPEACTABUTENIO).

Cneumanuct MOL] roToBHT paclHCcKy O npueMe H perHcTpaluH KOMNIEKTa
NOKYMEHTOB H ONHCh AOKYMEHTOB B Aeie, opMHpyemeie B AUC MOLI.
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B pacnmucky BKIIOYAOTCA TONMBKO JAOKYMEHTHI, NpeCTaBIeHHbIE
3aABHUTENIEM.
SK3eMILIAp PpacIUCKH NOANMKCHIBACTCH CHELHAIHCTOM MoL],

* OTBETCTBEHHBIM 32 NPHEM JOKYMEHTOB, H 3a4BHTENEM (€r0 NpeaCTaBuTeneM).

Brigaer 3agBuTENO (NpeNCTaBHTENIO 3asBUTENS) PACOHCKY O MpUEME M
PErucTpalHH KOMIUIEKTAa JOKYMEHTOB (MPWIOKEHHE 4 K aJMHHUCTPATURHOMY
pEryIaMeHTY).

Onuce popMHpyeTcs B 2 S5K3EMILIAPaX H NOANHMCHIBAETCS 3aXBHUTENEM.

Ilpu OTCYTCTBMH 37EKTPOHHOTO B3aUMOOCHCTBHA Mexay MOLl u
aAMHHHUCTpaLME:

COTpyAHHK MOILl ¢opmupyeT mnaker AOKYMEHTOB, mNpecTaBIAeMblit
3asiBHTEsIEM, JUIA NIEPEAaYH B AIMHHHCTPALIMIO,

Iepenaer ¢ cCONpOBOAMTENLHLIM PEECTPOM B OpraH, MNpeNOCTABIAIOWMIA
YCHYTy, TNOJHBIH NakeT JOKYMEHTOB, BKIOYAIOIMA 3adBIEHHE, NOKYMEHTSI,
Heo6xoaMMBle T8 NPeAOCTaBICHHS YCIyTH, OITHCH NOKYMEHTOB.

MakCHMaNbHLIH CPOK BBIMOAHEHHS AJMHHHCTPATHBHOM NpOLENyps He
noszaHee 2 pabouux gHel nocie AHs 0OpalllcHAS 3asBHTEIS

3.3.12. Pe3ynsraToM aIMUHUCTPATHBHON MpOUCHYPhl ABIAETCH 3aHECEHHE
JaHHBIX O MOCTYNHBIIEM OOpAICHHH B XYPDHQI PpEerucTpauM¥ M Tepeaaya
06pallleHHA Ha PaCCMOTpPEHHE HAYaNbHHKY apXHBHOIO OTAENA.

3.3.13. Cpox npHema H perucTpaunu oOCpallleHHA 3aABUTENS INPH ero
JIHYHOM OOpallieHHH — 15 MHHYT.

3.3.14. Cpok peructpaiy o6palieHHA 3a1BUTEIIA, IOCTYNMBLIETO MO I0YTe,
IICKTPOHHOH MouTe, uepe3 oOMUMaNbHBIA caiiT, MO®Ll, Eauneii noprtan,
perdoHanbHbli nopran, cocrarnger 1 pabounit AeHs.

3.3.15. Cpox nepenauu oOpauieHHA 3aABMTENIA Ha pPaccMOTpEHHe
HayalbHHKY apXHBHOTO oTAesa — 1 pabounii neHs.

3.3.16. KpurepHeM nNpHHATHA peEIleHUs O TPHEME H PErHCTPALMH
ofpameHus BNIIETCS NOCTYILICHHE JOKYMEHTOB B apXMBHBIH otaen.

3.3.17. CnocoboM ¢ukcauny pe3ynbrara BHITOJHEHHS aAMHHHCTPATHBHOM
NPOUEAYPh] ABIAETCA 32HECCHHE AAHHBIX O MOCTYMHBIIEM OOPAILCHHH B XYpPHAJ
PErHCTpaLHH.

3.4. PaccMotpeHne oOpallieHus, NPHHATHE DELICHHA O MpeJOCTaBJIeHHH
(oTKa3e B MPefOCTARIEHHH) MYHHLIHNANLHOH YCIYTH

3.4.1. OcHoBaHHEM WA Havala aJAMHHHUCTPATHBHOI MpoLEXypbl ABIAETCH
NOCTYIUIEHHE  HAYaJbHHKY  ApXMBHOTO  OTAENA,  33pEFHCTPUPOBAHHOIO
JOJDKHOCTHBIM JIHLIOM, OTBETCTBEHHBIM 3a NPHEM H PETHCTpPALMIO, OOpalCHHs
3asABUTENA.

3.4.2. HauanbHHK apXMBHOTO oTHena B TedeHwe 1 pabouero mus, nocne
NOCTYMJIEHHA €My 3apETHCTPHPOBAHHOFO OOpallleHHA, NpoBepser obpalleHHe Ha
COOTBETCTBHE TpeGOBaHHAM, NpPeayCMOTPEHHBIM NIyHKTOM 2.6
AIMHHHCTPaTHBHOTO pErJIaMEHTa, NPHHHMACT PEHIEHHE O NpPEeNOCTABICHHH
(oTkase B NpPENOCTARIEHHH) MYHHUMNAILHOH YCNYrH C y4eToM myHkra 2.9
AJIMMHHCTPaTHBHOTO PpETJIAMEHTA, ONpPEAC/AET MCMONHMTENA M YCTAHABIMBAET
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CPOKH pacCMOTpeHHs o0paiieHus, epeliacT ero ¢ COOTBETCTBYIOIEH pe3osouHeii
JODKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a MIPHEM M PETHCTPALIHIO.

3.4.3. JIomKHOCTHOE JIHLO, OTBETCTBEHHOE 33 MPHEM M PEruCTpaLHIo, B
IeHb MOJy4eHHs obpallleHust ¢ pe3oniolyedf OT HayanbHMKA apXHBHOTO OTHENa,
BHOCHT COOTBETCTBYIOLIYI0 HH)OPMAUHIO B XyPHaJl PETHCTPALMH H HAmNpaBiseT
ofpalleHHe HCTIOIHHTETIO.

3.4.4. KpurepneM NpUHATHA pellieHHS O MPENOCTARICHHH MYHHUHMMANLHO#M
yCAyrH ABJAETCH HaJH4YMe JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6
AJIMHHHCTPaTHBHOIO pEryiaMeHTa.

3.4.5. Cpox paccMOTpeHHs OOpallleHMs M TPHHATHA pEWEeHHd O
NpeNoCTaRNeHHH (OTKale B MpPeNOCTARICHMM) MyHHLMManeHOH ycmyru — |
paGounii neHb CO IHA perHCTpaLMH OOpaLICHHS.

3.4.6. Cpok HanpapneHHs OOpauICHH HCMONHHTENIO — AEHb MOJyYEeHHS
obpallieHHA ¢ COOTBETCTBYIOLIEH pe30sioLHell OT HayanbHHKa apXHBHOTO OTAENA.

3.4.7. Pe3ynbraToM aIMHHHCTPATHBHON MNPOLEAYPHl ABNAETCA MpPHHATHE
PELIEHHA O MPEIOCTABNCHUH (OTKa3e B MPeAOCTABRICHHH) MyHHLHNAILHOMN YCITyTH
H HamnpasJjieHue oOpauleHHA HCIIOTHHTENIO.

3.4.8. Cnocobom (pHkCaUMH pe3yJIbTaTa BHINOJHEHHS AIMMHHUCTPATHBHOM
npoueAypbl ABIAETCH mepenada obpallleHHs ¢ COOTBETCTBYIONIEH pesoniouueit
JOJDKHOCTHOMY JIHLLY, OTBETCTBEHHOMY 33 MIPHEM H PETHCTPALHIO.

3.5. TloaroToBka OTBETA 3a4BHTENIO

3.5.1. OcHoBaHHEM IJIA Havana aJMHHHCTPATHBHOI MpOLedyphl ABNSETCA
HalpapJIeHHe JOJDKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 32 MPHEM M PErHCTpAaLHIo,
o6pallieHH HCTIOTHHTEMO.

3.5.2. HcnonHurens paccMaTpHBaeT MNOCTynMBuiee ofpalieHde B
COOTBETCTBHMH C NOPYYECHHEM HauyaibHHKa apXHBHOTO OTAeNa.

3.5.3. UcnonHuTENs, KOTOPOMY NMOPY4EHO paccMOTpeHHe o0pallleHHSA:

a) ofbecneunBaeT OOBEKTHBHOE, BCECTOPOHHEE W  CBOEBpEMEHHOE
paccMoTpeHHe obpalleHHs, JUIA ITOT0 MOXET 3aNMPOCHTH B Cy4ae HEOGXOAUMOCTH
YTOYHEHHBIE CBENEHHA, HeoOxonaumble I NPENOCTABIEHHS MYHHLMNANbHOM
YCNyru, B TMOpALKE, MPEAYCMOTPEHHOM MyHKTOM 2.4 AJMHHHCTPaTUBHOIO
periaMenTa;

6) roToBMT NpOEKT OTBeTa 3aABUTENI0 MO CYLIECTBY NOCTABIEHHbIX B
o6palLeHHH BONPOCOB H NEPENAET €ro Ul pacCMOTPEHH HAYaIbHHKY apXHBHOIO
oTaerna.

3.5.4. OTeer 3adBMTENIO FOTOBUTCA B (opMe apXHMBHOH KOMHH, CIPaBKH,
BLIMHCKH, NMH60 yBeIOMIICHHA 00 OTCYTCTBMM 3ampauiMBaeMbIX CBENCHHH W/IH
nepeceuike OOpallicHHs B OpraHbl FOCYNapCTBEHHOH BIAcTH, OpraHbl MeCTHOTO
CaMOyTIpaBJIcHHA, OPraHH3alMH, WIH OTKa3e B MPeNOCTaRNEHHH MYHHLIMIANBHOM
YCITyTH.

ApXHMBHBIE KONHH, CIPAaBKH, BBINHUCKM JO/DKHBI OBITh NOAFOTORJIEHEI B
COOTBETCTBHH C HOPMATHBHBIMH TPEOOBAHHAMH.
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3.5.5. ToaroToBxa HCNOSHHTENEM NPOEKTA OTBETA 3AABUTEIHO M0 CYIIECTBY
BONPOCOB, COJACPXAILUMXCA B OOpallieHHH, OCYIUeCTBIAETCA B CpOK, He

npesblILAOWHA 18 kaneHIapHBIX JHEH CO IHA perucTpauHy oopalleHHA.

3.5.6. TloaroToBka MCNONHHTENEM YBENOMIEHHA 00 OTCYTCTBHH
3anpaluMBaeMbIX CBENEHHMH M/WIM MepecbUlke OOpallleHWs B  Oprabl
TOCYNapCTBEHHON BIIACTH, OpraHbl MECTHOTO CAMOYNpPABICHHA, OPraHM3alMH
OCYILIECTRIIAETCA B TeHeHHE 3 paboumx AHel CO OHA perucTpauuy oopalleHHs.

3.5.7. lloaroToBka HCMONIHHTEJIEM YBENOMJIEHHA 00 OTKase B paCCMOTPEHHH
OOpallicHHd B COOTBETCTBHH C NOAMYHKTaMH «a, 6, r-e» mnynkra 2.9.1
AIMHHHCTPaTHBHOIO pernaMeHTa OCyHIECTBIAETCA B TeueHHe 1 paGouero mHs co
QHA TONTY4YeHUA OOpallCHHS HCMOJIHHTENEM.

3.5.8, oaroroBka HCMOMHUTENEM YBEAOMIEHHS 00 OTKa3€e B pACCMOTPEHHH
ofpallleHHd B  COOTBETCTBMH C  NOAMYHKTOM  «B» IyHkra 2.9.1
AIMHHHCTPaTHBHOIO DErJIaMEHTa OCYIUECTBIIACTCS B CPOK, HE MPEBBILAIOIHMHA
5 paGouux aHeft co AHA PErHcTpaLH OOpalIEHHS.

3.5.9. OG6pauieHve, HanpaBjideMOEe HA  HCMNOJHEHHE  HECKOJILKHM
HCTIONHHUTENAM, [IEPENACTCA HM B COOTBETCTBHH C MPaBWIAMHK JENIONPOU3BO/CTBA.
CoHCNONHHTENH He no3gHee 7 KaJICHOApHBIX [HEH [0 MCTEYEHHS CpokKa
paccMOTpeHHMa  oOpameHus  O00f3aHBl  MPEACTABMTH  MCMONHWMTENIO  BCe
HeoOXomHMBle MaTepHalsl LiA OOOOLICHHA M MOANTOTOBKH MNPOCKTa OTBETA
3aABHTENO.

3.5.10. HayanpHuk apXxMBHOro orgesia B TedeHue 1 pabouero aHA co AHA
TIONy4€HHS OT MCHOJHHTENA MPOEKTa OTBETA 3aABHTENIO PACCMATPHBAET MPOEKT
OTBETA 3afABMTEJIIO, MOMMMCHIBAET €r0 HWJIH BO3BPAILACT HCMOJIHHTENI0 Ha
IopaboTKy.

3.5.11. JlopaboTka mpoekTa OTBETA MO CYILECTBY NOCTABICHHBIX BOMPOCOB
OCYIUECTRIIAETCA HCTIONHUTENEM B TedeHHE 1 pabouero OHA CO OHA BO3BpAlEHHA
MpOEKTa OTBETa Ha A0paboTKy.

3.5.12. MopaboTka yBeAOMNEHHA 00 OTCYTCTBMH 3alpalllHBACMBbIX CBERAEHHH
WHIH nepecbulke oOpallileHHs B OpraHbl roCyJapCTBEHHOH BNAcTH, OpraHbl
MECTHOIO CaMOYTIPABJICHHA, OPraHM3alliH, WIH OTKa3le B MPHEME AOKYMEHTOB,
OTKaze B MpPENOCTaBNEHHH  MYHMUUMNIANBHON  YCAYrH  OCYMIECTRIAETCS
HCIIOJIHHTENEM B IEHL BO3BPATa YBEOM/ICHHA HauyalbHHKOM apXHBHOIO OTAENA.

3.5.13. HavanbHHMK apXMBHOTO OTAENA HAMpaBIsET HA PETHUCTPALMIO
YBEAOMIIEHHA 00 OTCYTCTBMH 3alpalliHBAcMbIX NOKYMEHTOB W/IUIH NEpPEChUIKE
obpallcHHA B  OpraHsl TrOCYJapCTBEHHOH  BIIACTH, OpPFraHBl  MECTHOrO
CaMOYMNpABIEHUs, OPTaHM3ALMH, OCYIIECTBIAIOLIHE XPAHECHHE 3alpaliHBacMBbIX
3a4BUTENIEM JIOKYMEHTOB, OTKA3€ B NPEJOCTABIEHHH MYHULIMIIATBHON YCITYTH.

3.5.14. TToAnHcaHHBIC ApXMBHbIC KONWH, CMPaBKH, BBIMMCKH HAaYAIbHHK
apXMBHOTO OT/ENA HamnpaBiA€T HAa pPacCMOTPCHHE 3aMECTHUTENMO  IJaBbl
aZIMHHHCTpauMH bnaroapHeHCKOro MyHHUMNansHOro oKpyra CTaBpOTIONBCKOTO
Kpad —yMNOTHOMOYEHHOMY IO/DKHOCTHOMY JIHIYy aIMHHHCTPaHHH.

3.5.15. PaccmotpeHue HHGOPMAUMOHHBIX TMHMCEM, ApPXMBHBIX KOMMA,
CNpaBOK, BBIMHCOK OCYUIECTBJIACTCA YMOJHOMOYEHHBIM IO/DKHOCTHBIM JIMLIOM
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aAMMHHCTPaLMH B TeyeHHe 2 pabouux AHEHR CO OHA HX MNOCTYIUIEHHA Ha
paccMOTpeHHE.

3.5.16.  YnomHOMOYeHHOE  ONO/DKHOCTHOE  JIMLO  aIMHHHCTPalUH
paccMarpuBacT HHPOPMALIMOHHBIE MHChMA, APXUBHBIC KOIMH, CIIPABKH, BBIMCKH,
NOANMCLIBAET MX, 3aBEPACT MEYATBIO AOMMHHCTpaUHM bBraromapHeHckoro
MYHHLHNANEHOrO OoKkpyra CTaBponobCKOro Kpas WIH BO3BpaulaeT Ha nAopaboTky
B apXuBHbIH oTmen. JlopaboTka oTBera ocywmecraisercd B TedeHHe 1 pabouero
JHS CO JHA €ro BO3BpalLEHHs Ha J0paGOTKY.

3.5.17. KpurepreM nNpHHATHA PpEIICHHS O HANpaBieHHH OTBETA Ha
PETHCTPaLHIO H  cnocobom ¢ukcaumH  pesynsTaTa  BBINMONHEHHA
QIMHHUCTPATHBHON TMpOLEAYph! ABJAETCA IMOANMMCAHHE apXHMBHBIX KOMHH,
CNpaBoK, BLIMMCOK YIOJHOMOYEHHBIM RO/DKHOCTHBIM JIMHOM QAMHUHHCTPALMH.

3.5.18. PesynbTaToM  aAMHHUCTPATHBHOA  mNpoueoypsl  ABIAETCA
Hanpagr/eHHe OTBETa Ha PETHCTPALIHIO,

3.5.19. Cnocobom ¢HKcauuH pe3ysibTaTa aAMMHHCTPaTHBHOH MpOLETypPHI
aBnsercs odopmieHHe Ha OYMaOKHOM HOCHTENE PELIEHHA O MNpeJOCTABIeHHH
MYHHIHTIATBHOMH YCITyTH.

3.6. PerucTpausa U HarpamjIeHHE 3aABUTENIO pe3y/bTaTa [PeAOCTABIEHUS
MYHHUHMNATBHOH YCITYTrH

3.6.1. OcHoBaHueM W11 Hayana agMHHHCTPATHBHON HPOLEXYPHl ABIAETCH
NOCTYIUIEHHE AODKHOCTHOMY JIHIYY, OTBETCTBEHHOMY 332 HPHEM M PETHCTPALHI),
MOANHUCAHHOrO Pe3y/bTaTa MPEAOCTARICHHA MYHHUHNANLHOM YCIIYTH 3asBHTENIO,

3.6.2. JIO/KHOCTHOE NHLO, OTBETCTBEHHOE 3a MPHEM M PETHCTPALMIO,
PErUCTPUPYET pe3yJILTaT MPEAOCTABICHHA MYHHLHMNAILHOH YCIYTH 3aABHTEO B
XypHasie perHCTpaLHy ¥ HaNpaBJsAeT ero 3a1BUTEMO B TeueHHe 1 paboyero aus.

3.6.3. ApxuBHbIE BBIIIMCKH, CNIPaBKH, KOIWH, HHQOPMAIIHOHHBIE MHUCbMA,
YBEIOMJICHH 00 OTCYTCTBMH 3alpalliMBacMbIX AOKYMEHTOB W/HIH MeEPECHUIKE
ofpailieHis B OpraHsl rOCYNapCTBEHHOH  BJIAaCTH, OpraHbl  MECTHOIo
CaMOYNpaBJICHHA, OPraHHW3aUMH, OCYLUECTB/AIOILHEC XPaHEHHE 3anpalluBaeMbIX
3af0BHTEJIEM NOKYMEHTOB, OTKa3e B NPEJOCTaBNEHHH MYHMLMNANLHOHK yCayrd
MepeNatoTCa 3aABHTE/MIO JIWUHO WM HANpaBNAIOTCA MO mnoute, yepes ML, a
TAKKE MOTYT HANpaBJIATHECA IEKTPOHHOH NMOYTOH ¢ mocaenyroued aocsUKoi no
ToUTE.

3.6.4. Ilpn nocrynneHun obpawieHus B GopMe 3IEKTPOHHOIO NOKYMEHTA
yepes oduUMANBHbIA caifT, EmMHBIA nOpTan WIH PErHOHATBHBIA MOpTAN
MOArOTORNEHHBIE ApXMBHbIE BLIUCKH, KOMHM, YBEAOMJIEHHA 00 OTCYTCTBHH
3alpalliMBacMbIX JOKYMEHTOB W/WIH [epecbulke OOpalieHHs B Oprassi
FOCYNapCTBEHHOH B/aCTH, OpPraHbl MECTHOrO CaMOYMpAaBJICHHA, OpraHH3allu,
OCYLIECTB/AIOLIME XPAaHEHHE 3allpallMBAEMBIX 3aiBHTEIEM NOKYMEHTOB, OTKa3€ B
NpefoCTaBICHHH MYHHUHNANBHON YCIYrd MNepenaloTcs 3asBUTENO B (opme
3NEKTPOHHOrO NOKyMeHTa (MO ero Bribopy).

3.6.5. TIlommnHukd  obpawleHHii  rpaxoaH  BO3BpallalOTCAd B
COOTBETCTBYIOUIME OpraHbl NPH HATHYHH Ha HUMX wWwrTaMna «[lomanexHT Bo3BpaTy»
W CMIELMANbHO#A OTMETKH B COMPOBOAMTENLHOM MHCHME.
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3.6.6. Pe3aynsTaToM aqMHHHCTPATHBHOMN NpOLEAYPhl ABISETCA PErHCTpalus
H HanpaeJieHHe pe3yJ/ibTara NPpeAOCTARICHHS MyRHIHNIALHOM YCIYTH 3asBHTEO.
3.6.7. B ciyyae ecqiu 3aiBUTENb HE SBWICA B apXHBHBIN OTAEN 332 apXUBHOU

" BLIMHCKOH, CrpaBkoM, KOMHeH, yBeHOMJICHHEM 06 OTCYTCTBHHM 3allpalliiBaeMbIX

JOKYMEHTOB W/WIH nepechbUlke oOpaiueHHs B OpraHsl rOCyAapCTBEHHOM BJIACTH,
OpraHbl MECTHONO CaMOYNpPaB/ICHHS, OPraHH3aLHH, OCYLIECTBIIOLIHE XpaHEHHe
3anpalidBaeMbIX  3aABHTEJIEM  JOKYMEHTOB, OTKase B  NpEAOCTaBIEHHH
MYHHUHOANLHONA YCTyTH, ODHTHHANBI JOKYMEHTOB XPAHATCA B apXHBHOM OTZeJIE B
TEYEHHE CPOKOB XPAHEHHA, YCTAHOBJIEHHBIX (ENCpPATBHBIMH 3aKOHAMH, MHBLIMH
HOPMaTHBHBLIMHM NPaBOBLIMH aKTaMH Poccuiickoii denepaumn.

3.6.8. B ciryuae ykazaHHA B 3a9BJIEHHH MECTOM MOJTyYEHHS pe3ynbTara
yeayru «8 M®LL», pesynstar npenocraBienns ycnyru Hanpaensercs 8 M®L] no
COMPOBOAMTENBHOMY PeecTpy Ha OYMaXHOM HOCHTENe.

MakcHManbHBI# CPOK BHIMONHEHHS MYHHUMNANBHOH ycnyru 1 paboumii
OeHb ¢ MOMEHTa MNpAHATHA PpEemIeHHA O TmpenocTasieHHH (06 orTkase B
NpPEAOCTaBIEHHH ) YCIIYTH.

[Tpn obpameHnn 3asBuTens (npencTaBuTENs 3asurens) B MOL| 3a
BpUIaYeH JNOKYMEHTOB, SABJIAIOLIMXCA Ppe3ybTaToM NpeJOCTaBICHHA YCIYTH,
COTpyaHHK ML

a) YCTAaHAaBNMBAET JIMYHOCTH 3a4BUTENS (IHYHOCTD H  MOJIHOMOYHS
TIPEACTaBHTENA);

6) BbIOAET pE3yNBTAT 3a1BHTEIO ([IPEACTABMTEITIO 3aABHUTEA);

B) OTKA3bIBAET B BblNA4€ pe3yJbTara B CTyuae, €Clii 3a Bhigayeit oOpariwiocsk
JIMLO, He sABasiomeecs 3ajdBUTENieM (NPEACTABHTENICM 3asBHTENd), JiHOO
o6paTHBLIEECS JTHIO OTKa3aloCh NMPEXBbABUTH NOKYMEHT, YAOCTOBEPAIOWHIA €ro
JIMYHOCTb.

ITo ncreuernn 30 KaneHpapHBIX JHEH C MOMEHTa TIOTYYEHHS PE3yIbTaTa U3
anMHUHHCTpauMM cnenranuct ML nepenaer no ConpoBOAHTENBLHOMY pEECTpY B
OpraH, NpeaoCTaBJAILIMA YCIyry, HEBOCTPCOOBAHHbBIC 3aABHTEJICM PE3Y/bTaThI
NPEIOCTABIECHHS YCITYTH.

3.6.9. KpHurepueM npHHATHA PpeLICHHA O HANpaBNCHHH pe3ynbTara
NPENOCTAaBICHH MYHHLHNANbHOM yCIyru 3adBHTENIO SABIAETCH apXHBHaA
BLIMHCKA, CMpaBKa, KOMMA, HWHOOPMALMOHHOE MHCHMO, YBEJIOMJIEHHE 00
OTCYTCTBHH 3afpalllHBaeMbIX JOKYMEHTOB H/HJIH NEpechbLIke OOpallleHHs B OpraHbl
rocy/JapcTBEHHOH BJIACTH, OpPTaHkl MECTHOTO CaMOYMpARJICHHA, OpPraHH3alUHH,
OCYIIECTRIIAIOIHE XPAHEHHE 3aNPALIHBAEMbBIX 3aABUTENEM IOKYMEHTOR, OTKA3¢ B
TIpEAOCTABICHHY MYHHLINTIANILHON YCITyrH.

CnocoboM ¢HKcalMM pe3yNbTaTa  BbIMOJHEHHA  AIMHHHCTPATHBHOM
Npouenypbl  ABJIAETCA  PETHCTpaUMA MNEpPElayd  3aiBHTENIO  pe3ynbrara
MYHHLHMIANBHOM YCITYTH B )KypHATE,

3.7. [Nopanok HCNpaBIeHUA AOMYIIEHHbIX ONEYaTOK W OWHGOK B BHIAAHHBIX
B pe3yJbTare NpefoCTaRIeHHA MyHHLIHNANbLHOH YCITyTH JOKYMEHTaX

3.7.1. ApxHBHBIH OTIEN, YHaCTBYIOIIHHA B NIPEROCTABICHHH MyHHLMNANBHOMH
YCAyrH, €ro JOMKHOCTHOE MU0 HCMPABJIAET AOMYIICHHbIE OMEYaTKH ¥ OWHOKH B
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BLUIAHHBIX B Pe3yJIbTaTe Mpe/IOCTABJIeHH MYyHHLHNANBHOH YCIYTH JOKYMEHTaX,
YKa3aHHBIX B TOMIYHKTaX «a», «O» myHkra 2.3.1 AIMHHKCTPaTHBHOIO
pernameHTa, MyTEM BBLAAYM HOBBIX AOKYMEHTOB B TeueHHe 5 pabGouux aHeil co
IHA MOCTYTUIEHHs o6paineHus 3assurens 06 HCIPaBIeHUH JOMYLIEHHBIX ONEYaToK
H OLIHOOK.

IV. GopMBI KOHTPOJIA 32 UCIIONHEHHEM aIMHHHCTPATHBHOrO PerjiaMeHTa

4.1. [Topanok OCYLIECTRICHUS TEKYILEro KOHTpONs 3a cobiomeHHeM U
HCNIONHEHHEM  OTBETCTBEHHBIMH  JOJDKHOCTHBIMH  JIHLAMH  TOJIOMKEHHH
aIMHHHCTPAaTHBHOIO pEriaMEHTa H MHBIX HOPMATHBHBIX TMPAaBOBBIX aKTOB
Poccuiickoli PeaepauM U HOPMATHBHBIX MpPaBOBbIX akToB CTaBPONONBCKOro
Kpad, YCTAaHABIHBAIOWIMX TPcOOBAHHA K MNpPEAOCTABIEHHIO MYHHUMNATLHOM
YCIYTH, a TaloKe NPHHATHEM MMM pelleHHH

4.1.1. Texymu#i koHTponb 3a CoOMONEHHEM ¥  HCIOJHEHHEM
JO/DKHOCTHBIMH  JIALAMH  apXHBHOIO  OTAeNa MONOXKEHHHl  HAaCTOAIEro
AIMHHHCTPAaTHBHOIO DErNaMEHTa OCYDIECTBIIACTCA HAYaIbHMKOM apXHBHOTO
otaena.

4.1.2. Texymmii KOHTPOJIb OCYHIECTBIIETCA MTyTEM IPOBEPOK COOMOACHHS U
HCNOJMHEHHA  JIOJDKHOCTHBIMHM  JIMLIAMH  apXMBHOTO  OTAENa  MOJOXKEeHHH
AJMHHHCTPaTHBHOIO DErNlaMeHTa, HHBIX HOPMAaTHBHBLIX NPaBOBBIX aKTOB
Poccuiickoift  Penepaunu H  CTaBpomosLCKOro Kpas, YCTAaHaBRITMBAIOMIMX
Tpe6oBaHHA K NMPEAOCTARNCHHIO MYHHUMNANEHOM yCITyru.

4.1.3. Texymmn#i KOHTPOJNIb OCYILECTBISETCA HAYAILHUKOM aPXHBHOIO
oTheNa NpH PaCCMOTPEHHH MPOEKTa OTBETA 3aABHUTENTIO.

4.14. Texkywul KOHTPOJb 3a HNPUHATHIMH B XOAC NPENOCTABICHUA
MYHHLMIIAIBHOA  YCITyrH PpELUEHHAMH  OCYILECTBNAETCA  YMOJHOMOYEHHBIM
JOJLKHOCTHBIM JIHIIOM AJMHHHCTPALMH MPH PACCMOTPEHHH HHGOPMAaUMOHHBIX
ITHCEM, ApXHBHBIX KOMW, CIIPABOK, BLINHCOK.

4.1.5. TexkywMi KOHTPONb 3a TNPHHATEIMH B XOJ€ NpEAOCTaBJICHHA
MYHMUHNIAIBHOH  yCIlyrH  pelleHHsMH o0 OTKaze B NpeNOCTaBIEHUH
MYHHUHTIANBHOH YCNYTH, nepecbUike oOpallieHHs B Opra#bl T'OCYAapCTBEHHOMH
BJIACTH, OpraHbl MECTHOTO CaMOYMPABICHHS, OPraHM3aLMK, OCYIICCTBIAIOLINE
XpaHEeHHe 3anpaililMBaeMbIX 3aiBHTEJIEM JOKYMEHTOB, B CIIy4ae OTCYTCTBHS
3anpalliiBaeéMbiX  JOKYMEHTOB B  apXHBHOM  OTAENE, OCYLIECTBISETCS
YNOHOMOYEHHBIM JQ/DKHOCTHBIM JIMLOM aJMHHHUCTPALMH ITYTEM €XeHENeNbHbIX
NIPOBEPOK.

4.2.TlopAnoK H NEPHOAHYHOCTb OCYLUECTBIEHHA TUTRHOBBIX M BHETJIAHOBBIX
NPOBEPOK MOJHOTHI M KA4YECTBA NMPEAOCTABICHUA MYHHLMNANEHON YCIyrH, B TOM
YMCJIE MOPANOK M GOPMBI KOHTPONA 33 MOJHOTOM H Ka4eCTBOM MpEeNOCTaB/ICHHS
MYHHLIUNATBHON yCITyTH

4.2.1. TlpoBepkH MOJHOTHI M KAYe€CTBA MPEOCTABJICHHS MYHHLMNATEHON
YCIYTH MOFYT ObITh IUIAHOBBIMH (OCYHIECTRIAKITCS KOMHTETOM B COOTBETCTBUH C
[UTAHOM TPOBEPOK, COTNTaCOBAHHBIM B YCTAHOBJICHHOM MOpAJKE C MpOKypaTypoit
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CraBpononsckoro kpas) W BHEIUTaHOBBHIMH (NIPOBOIATCA KOMHTETOM HWIH
aNMHHHCTpaudeii no xanobam 3asBuTenedt Ha neitctBua (OesneiicTeBHe) H
PEIlEHHS, OCYLIECTBIIEMbIE B XOJIE MPENOCTARIECHHS MyHHLMITATEHON YCITyrH).

4.2.2. TlopsanoK OCYINECTBIEHHS IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK
TOMHOTH H KA4YeCTBA MNPENOCTABNCHHA MYHHULMNATBHOH YCIYyrH KOMHTETOM
CTaBpoNONILCKOTO Kpad MO [e/iaM apXHBOB ONPEACIIAIOTCA AAMHHHUCTPATUBHBIM
pernamMeHToOM HCMOMHEHHA KoMHTeTOM CTaBpONONBCKOro Kpas o AEfiaM apXHBOB
rocyJapCTBEHHOH (YHKUHH MO OCYLIECTRIEHHIO KOHTPOJIA 3a colioaeHHeM
OpraHaMH MECTHOrO CaMOYMpPaBNCHHS MYHHIMNAIBHBIX M TFOPOICKHMX OKPYIoB
CTaBpONOIILCKOTO Kpas, IOPHANYECKAMH U GH3MUECKMMH HIIAMH HA TEPPHTOPHU
CTaBpOnoNbCKOro Kpas 3aKOHOAATENIbCTBA 00 apXWBHOM Aene B Poccwiickoii
defiepanny 1 3akoHoAaTebCTBa CTaBPONONBLCKOTO Kpas B 06N1acTH apXMBHOrO
Aena. [lnaHoBbie NPOBEPKH NPOBOAATCA HE Yallle YeM OJIHH pa3 B 2 roaa.

4.23. Tlopagox H MNEPHORMYHOCTh OCYIMECTBICHUA IUIAHOBEIX H
BHEIUTAHOBBIX NMPOBEPOK MMONHOTHI H Ka4YeCTBA IIPeNOCTABRJICHHS MYHHLUHMIAILHOMK
YCNYTH  aAMHHHCTpauuedl  bnarojapHeHckoro  MyHHUMNANBHOTO — OKpyra
CTaBponosIbCKOr0  Kpax  ONpeneNAloTca Inaroii  BnaromapHenckoro
MYHHLHNATBHOro oKkpyra CTaBpoINoJIbCKOTO Kpas.

4.3. OTBETCTBEHHOCTb AaPXHBHONO OTAENa M OpraHa aJMHHHCTpaLMH,
NpEAOCTAB/IAIOIIETO  MYHHUMMAIBHYI0 YCAYTY, €ro AO/DKHOCTHBIX  JIHII,
MYHHLUHIMAIBHBIX CITY)KALIHX, MHOTOQYHKLHOHAILHOTO LEHTPa, H HX paGOTHHKOB
3a pelleHua H aeicTeud (6e3neficTBHE), NpHHUMaeMBbie (OCYLLECTBIIEMEBIE) HMH B
X0/le NPeIOCTaRICHHA MYHULIHMTANBHON YCIIYTH.

4.3.1. ApxuBHpIfi OTHe], MHOTOQYHKLUMOHAIbHBIA LEHTP, a TAKKE HX
JOMKHOCTHBIC JIHIA, HECYT OTBETCTBEHHOCTh 3a [MOJHOTY H KauecTBO
MpPEeOCTaR/ICHU MYHHUHMNAILHOH YCIYrH, 3a pelicHus W (WIH) JAelcTBuA
(be3neiicTBHe), NpUHMMaeMble (OCYLIECTBNAEMbIE) B XOHE MNPEAOCTABIEHUSA
MYHHUMNAILHOR YCIyrH, 3a CcOOMIOfEHHE M  UCHOJIHEHHE MOJIOKEeHHH
AIMMHHCTPaTHBHOIO PErIaMEHTa H NpaBoBbiX akToB Poccuiickoii denepaunu u
CraBponoNbCKOro Kpas, YCTaHaBIHBAIOWIMX TPeOOBaHHS K MPEAOCTABJICHUIO
MYHHUMNIANbHON YCITyTH.

4.3.2. TlepcoHasibHad OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMLI apXUBHOIO
OTAENA, CMEUHMAIHCTOB MHOroQYHKLHOHANBHOTO HEHTPa, OTBETCTBEHHBIX 3a
HCTIOJIHEHHE aAMHHHCTPATHBHBIX Mpouenyp (neHcTBuii), 3akpeluisercs B HX
JIOJDKHOCTHBIX PErjlaMeHTaX B COOTBETCTBHH C TPEOOBAHHAMH 3aKOHOJATEIHCTBA
Poccuiickoli ®enepauut H 3aKkOHOAATENTLCTBa CTaBPONOABLCKOrO Kpas.

4.3.3. B ciyuae BbISBIEHHS HApYWIEHHUA NpaB OOpaTHBLUMXCA 3aABHUTENCH,
nopsajnka M CPOKOB pPAcCMOTPEHHS 3alpocoB 3adBHMTENEH, YTparbl AOKYMEHTOB
3adBMTENCH BHHOBHBIE JIMNA HECYT OTBETCTBEHHOCTb B COOTBETCTBMH C
3aKoHoHaresbcTBOM Poccuiickoii ®enepalvu, B TOM YHMCIE ANCLHIUTHHAPHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C 3aKOHOJATENBCTBOM O MYyHHLIHNAIBHOMH

cyx6e.
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4.4. TlonoxeHus, XapakrepHayloliue TpeboBaHHs K nopaaky u ¢opmam
KOHTPOJI 3a NPEAOCTARICHHEM MYHHULIUTIANBHOH YCIIYIH, B TOM YHCTIE CO CTOPOHBI
TpaxaaH, X oObeqMHeH 1 opraHH3auui

4.4.1. KoHTposs 3a npenocraBiicHHEM MYHHLIMNATbHO! YCIYTH BKIIOYAET B
ce0s BBIABICHHE M YCTpaHEHHe HAPYLICHWIl NPaB rpaxiaH, X OObCAHHEHHMH M
OpraHM3alMi; pacCMOTPEHHE, NPHHATHE PEUICHHH M MOIrOTOBKY OTBETOB Ha
xamobbl 3agBUTeNell Ha pellleHus, AcHcTBHs (6e3aeiicTBHE) AOMKHOCTHBIX JIMIL
apXHBHOro OTAENa.

4.4.2. ApxXHBHBI/ OTHEN €XETOXHO NMPOBOJHT MOHHTOPHHI PacCCMOTPEHHA
obpauieHuii 3asBUTeENEH ¢ NPHBIEYEHHEM OOLIECTBEHHOCTH B LUEJISX MOBBILIEHUA
KayecTBa H JOCTYNMHOCTH NMPEIOCTABICHHA MYHHLMIAILHON YCITyrH. Pesynbrarsi
MOHHTOPHHTA Pa3sMELIAIOTCA Ha oHLIMAILHOM caiiTe.

4.4.3. I'pakaaHe MOTyT OCYLIECTBIATH KOHTPOJIb 33 TpPEeNOCTaBICHHEM
MYHHLMOAIBHOA YCIYTH IMyTEM Y4YacTHs B TNPOBOAWMOM apXHMBHBIM OTIENOM
MOHHTOPHHFE, O3HAKOMJIEHHS C NOKYMEHTaMH M MaTepHanaMH, KacaloWHMHUCH
pPaccMOTpeHUs HX obpameHuii B nopsake, NpeIyCMOTPEHHOM MyHKToM 2.16.2
HACTOAILErO A AMHHUCTPATHBHOTO PErIAMEHTa.

4.4.4. 3aABHTENH BNpaBe OCYLIECTBIATH MOHHTOPHHT XOAA NPEAOCTARICHHUA
YCIYTH € HCnosib30BaHKHEM EMHOro noprana 4 perHoHanbHOro Aoprana.

V. HocynebHbt# (BHecyneOHbIH) MOpAI0K 00KalOBaHUA pelieHHit U AeHCTBHI
6e3neficTBus) oTHENa H OpraHa AMHHHCTPaLIMH, APEAOCTARIAIOIErO
MYHHLIHTIANLHYIO YCITYTy, MHOTOGYHKUMOHATEHOIO LIEHTPa NMPefoCTaBICHUSA
roCyAapCTBEHHBIX H MyHHUHITATILHBIX YCIIYT, OPTaHU3aLHH, YKa3aHHBIX B 4aCTH
1 cTateH 16 ®enepanbHoro 3akona «O6 opraHU3aLMH IPEAOCTABICHHUS
rOCYNapCTBEHHBIX H MyHHLIMIIANBHBIX YCITYM, 4 TAKOKE HX JO/DKHOCTHBIX JIMLL,
MYHHLHIATLHBIX CITY>KaIIUX, paGOTHHKOB

5.1. Mudopmauna ais 3a4BHTENS O €ro Mpaee MOJaTh Aoy Ha pelieHHe H
(wiH) neiictBde (Ge3peiicTBYE) OpraHOB AAMHMHHCTpALMH, NPeNOCTABNAIOMX
MYHHLHNATBHYIO YCAYry, MHOIOQYHKUMOHAJIBHOTO LEHTpa, NpeaoCTaBIeHHA
rOCyJapCTBEHHBIX M MYHHUMOANBHBIX YCJIYI, a TaloKe JO/DKHOCTHBIX JIHL,
paboTHHKOB (nanee — xanoba).

Kano6a Ha HapyuleHHe NOpANKa NMPeNOCTABNEHHS MYHHLMIANLHON YCITyry
— Tpe6opaHHe 3a4BMTENS WIH €r0 3aKOHHOTO NPEACTABMTENS O BOCCTAHOBJICHUH
WIH 3aUIMTE HAPYWEHHBIX TIPaB WIH 3aKOHHBIX MHTEPECOB 3aABUTENA OPraHoM,
NPeNOCTABIAIOUIMM MYHHIMNANBHYIO YCITYrY, MHOTOQYHKIMOHANBHBIM LIEHTPOM,
JOJDKHOCTHBIM JIHLIOM OpraHa, NpefOCTaRIAIOWEr0 MYHHUUHNANLHYIO YCIYry,
paboTHHKOM MHOTO¢YHKLHOHANLHOTO HEHTpPA, MyHHUMNAILHBIM CITyXKaluM JIM60
OpraHM3alLMAMM, TPEAyCMOTPEHHBIMH 4YacTblo 1.1 crated 16 denepansHoro
3akoHa Ne 210-03 «O6 opraHM3alMH MNpPESOCTABJIEHHd TOCYAApCTBEHHBIX H
MYHHUHNAIBHBIX YCIYr», WIH HX paboTHHKaMH 0pd MNOJYYEHHH JaHHLIM
3aABHTE/IEM MyHHLIMAAMBHON YCITyrH o6paliieHHA.

3agBHTENlb MMEET MNpaBo Ha JAocyAebHOoe (BHecyaeGHoe) oOxkanoBaHue
pewennii u aeficTeuil (Ge3neficTBMA) MO/DKHOCTHBIX JIML apXHBHOTO OTAEIA,
NPHHATBIX (OCYILECTRNAEMBIX) B X0/€ NMPEeAOCTaBIeHNs MYHHUMNAIBHON YCIIyrH.
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3asBHTEJE HMMEET MNpaBO Ha MNOJyYyeHHe MHPOPMAUMH M TOKYMEHTOB,
HEOOXOAHMBIX U4 0G0CHOBAHUSA H PAaCCMOTPEHHSA JKaOOBL.

3asBMTEH HMEIOT MpaBO oOpaliaTeCad B aAMMHMCTPauUHIO C XKaioboi Ha
pemiesre H  (wim)  pelictBHe  (GesmefictBMe)  apxuMBHOrO  oTAena,
NpeIOCTABIAIOIUEN0 MYHHLUHNIAIbHYIO YCIYTry, a TalKe ero MOJDKHOCTHBIX JIML,
MYHHLUHIATIBHBIX CITyXKALIHX.

3aABHTESIH peau3yloT NpaBo Ha obpauieHHe cBOGOAHO W NOGPOBONBHO.
OcylecTRIEHAE 3a8BHTEIAMH NpaBa Ha obpalleHHe He JOJDKHO HapylaTth 1paBa
H cBOGOIBI APYTHX JIHLL.

PaccmoTpenue xano0sl 3asBHTENA OCyILEeCTRIAETCA GecIaTHo.

5.2. Ipeamer xanobs.

3asBygTENE MOXET OOpaTHTBCA C kamoGoii, B TOM YHCNE B CIENYIOLIUX
CiIyqasx:

1} HapywleHHe CpOKa pPErMcTpalH 3ampoca O  MpENOETABICHHH
MYHHUHOAIBHOH YCNYTH, 3anmpoca, yka3aHHoro B cratbe 15.1 ®epepambhoro
3akoHa Ne 210-®3 «O6 opraHM3auMH NpeJOCTARIEHHS TOCYJAPCTBEHHBIX W
MYHHLHIAIBHBIX YCITYT»;

2) HapylieHHEe cpoka MpEeJOCTaBieHWA MyHMUMnaneHoll yciayru. B
YKa3aHHOM caydae pocyncbHoe (BHecyneOHoe) ofkaioBaHHE 3asABHMTENIEM
pelleHni v aciicTeuii (6e3neiicTBUA) MHOrOQYHKLIHOHANBHOIO LEHTPa, paboTHHKA
MHOTOQYHKUHOHAILHOTO  LIEHTPa  BO3MOXHO B  Cilyyae, €CAH Ha
MHOTOQYHKLHOHAIBHBINA LEHTp, pelleHds u aeicTaua (Oe3neiicTBHE) KOTOPOro
obxanyloTcs, BO3NONKEHAa (QYHKUMA IO NPEAOCTABNEHHIO COOTBETCTBYIOLIMX
rocyNapCTBEHHBIX WIM MYHHLHAANBLHBIX YCJIYT B HOJIHOM obObeMe B NOpAike,
onpeneseHHoM uYacTeio 1.3 crateu 16 @enepamsHoro 3akoHa Ne 210-03 «06
OpraHHM3alMH NPeJOCTABICHUA [OCYJAPCTBEHHBIX U MyHHLIMTIAIBHBIX YCIyr»;

3) TtpefoBanne y 3aABHTENs [OKYMEHTOB WiH HHpopMmauun nubo
OCYIIECTBJICHNA [NEHCTBHIA, MpEACTAaBIEHHE WIH OCYMIECTBIIEHHE KOTOPBIX HeE
NMpPexyCMOTPCHO HOPMAaTHBHLIMH NpaBOBbIMH akTaMH Poccuiickoii denepauuu,
HOPMATHBHBIMH 1NpaBOBBIMH akTaMH CyOwnekToB Poccuiickoit ®epepauuu,
MYHHIMNAIbHBIMH MPAaBOBRIMH AKTaMH [UIS NIPEAOCTARICHHA MYHHUHMNANBHOMH
YCIYTH;

4) oTka3 B fipHEME JOKYMEHTOB, NIPEOCTAaBICHHE KOTOPBIX NPENYCMOTPEHO
HOPMAaTHBHLIMM NPAaBOBLIMH akTaMH Poccuiickoit Penepaimy, HOpPMaTHBHBIMH
MpaBOBBIMH aKkTaMH cy0bekTOB Poccuiickoit ®enepaumd, MYHHUHNIAILHBIMH
NpaBOBBIMH aKTaMH V1 NPEIOCTARICHUA MyHHLIMNANEHON YCITYTH, Y 3asBHUTENS;

S) oTka3 B MpeOCTARJICHHM MYHHUHMNANbHOH YCIYTH, €CIM OCHOBAHHA
0TKa3za He MpeaycMOTpeHbl ¢eaepalbHbIMH  3aKOHAMM M NPHHATHIMH B
COOTBETCTBHH C HUMHM MHBbIMH HOPMAaTHBHBIMH IIPaBOBHIMM aKTaMH Poccuiickoi
®denepaum, 3akOHAMH ¥ UHBIMH HOPMaTHBHbIMH TIPaBOBBIMHM aKTaMH CyOBEKTOBR
Poccuiickoii denepauny, MyHHUMNATGHBIMH NPaBOBBIMM aKTaMH. B ykazanHoM
ciydae pocynebHoe (BHecymeOHoe) oOkanoBaHHe 3aABHUTENEM peileHMA H
aericteuit  (6espeficTBMA)  MHOrodyHKUHOHANBHOTO  LIEHTpPa,  paboTHiHKA
MHOTODYHKUHOHANBHOTO  LIEHTPa  BO3MOXHO B Clydae, ecliM  Ha
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MHOTOYHKUHMOHAIBHBIA LIEHTD, pelleHHd U OeicTBuA (Oe3neiicTBHe) KOTOPOro
obxamyoTcs, BOIOKEHAa (YHKIMA MO NPENOCTABNCHHIO COOTBETCTBYIOUIHX
MYHHLHIIANLHBIX YCJTYT B MO/THOM oObeMe B MOpPAAKE, ONpPEAE/ICHHOM 4YacTeio 1.3
crarbu 16 denepansHoro 3akoHa Ne 210-03 «O6 opraHH3auMH NPEeROCTABICHHA
roCyJapCTBEHHBIX M MYHHLMITAJIBHAIX YCIIyr»;

6) 3atpeboBaHHe C 3asBHTENIA NpPH NPEAOCTARNEHHM MYHHIMIANLHOMH
yCIyrH IUIaTel, He NpeAyCMOTPEHHOH HOPMATHBHBIMH TPABOBBIMH aKTaMH
Poccuiickoii ®depepauny, HOPMAaTHBHBIMH IIPaBOBLIMH aKTaMH CyOGBeKkTOB
Poccuiickoit Penepali, MyHHLHNATLHBIMH MPAaBOBLIMH aKTaMHK;

7) oTkaz3 opraHa, MpeJOCTABIAIOLIEr0 MYHHLUHNAILHYIO  YCIIYTY,
JOHKHOCTHOrO JIMLIA OpraHa, MNpEIOCTARIAIONIEro MYHHLMAANLHYIO YCIYTY,
MHOTOQYHKI{HOHAJIBHOrO LEHTPa, paboTHHKa MHOrodyHKUHMOHAIBHOTO LIEHTpA,
opraHH3allMi, pexycMOTpeHHbIX 4acThlo 1.1 cratbu 16 DenepanbHoro 3akodHa
Ne 210-03 «0O6 opraHu3aluMH MpeNOCTaBICHHA TOCYJApPCTBEHHBIX H
MYHHLIMNIANBHBIX YCIYr», WIK UX paOOTHHKOB B MCTIPAaBICHHH JONMYLICHHBIX HMH
OMEYATOK H OMIMGOK B BBLIAHHBIX B PE3YJILTATE NPEJOCTARNEHHS MYHHIIUNANBHOH
yCIyrH [JOKyMeHTax 5nu00 HapylleHHE YCTAHOBIEHHOTO CpOKAa  TaKHMX
HCTIpaBlicHHA. B ykasanHoM ciydae nocynebHoe (BHecyaeOHoe) obxanosanue
3afABHTENIEM pelleHnid u aeficteuii  (OesgeiicTBUA) MHOroyHKUMOHANBHOIO
LeHTpa, paboTHHKAa MHOTOGYHKIHOHAIBHOIO LICHTPa BO3MOXHO B CJIy4ae, iy Ha
MHOTODYHKUHOHANBHBIA LEHTP, pelieHus M AelicTBUA (Ge3pedcTBue) KOTOpOro
obxanyloTcs, BOTOXKEeHAa (YHKUMA [0 NPEAOCTABIEHHK) COOTBETCTBYHOLIHX
MYHHLHMNAIBHBIX YCAYT B NOJHOM 00beMe B NMOpAIKE, ONPEAEIeHHOM 4acThio 1.3
crated 16 ®eaepanbHoro 3akoHa Ne 210-03 «O6 opraHMzaumy NpeaOCTaBIEHUA
roCyJapCTBEHHBIX M MyHHUHNANBHBIX YCYT»;

8) HapyweHHe Cpoka WM TOPSAKA BbLAAYH NOKYMEHTOB MO pe3yJLTaram
NpeIOCTABICHHA MyHHULMNANLHON YCIIYTH;

9) NpHOCTRHORJICHHE MNPEJOCTARICHUA MYHHLMNANBHOM YCIYrH, €C/H
OCHOBAHHA MPHOCTAHOBIECHHA HE NpeXycMOTpeHbl (henepalbHBIMM 3aKOHAMH H
NPHHATBIMH B COOTBETCTBHH C HUMHM HHBIMH HOPMATHBHBIMH NPABOBBIMH AKTaMHU
Poccwiickoit Penepauns, 3aKk0OHaMH H HHBIMA HOPMaTHBHBIMH NPaBOBBIMH aKTaMH
cybnektor Poccuiickoii denepauny, MyHHUHMDANEHBIMH TIPaBOBBHIMHM akTaMu. B
yKka3aHHOM ciy4ae JocynebHoe (BHecyneOHOE) oOOxaNOBaHME 3aABUTENIEM
peinenuii 1 aeficTeuit (0e3nefcTBrA) MHOTOQYHKIHOHATBHOTO LIEHTPa, paboTHHKA
MHOrOQYHKUHOHAILHOIO  UCGHTPa  BO3MOXHO B Clly4ae, e€clM Ha
MHOTOGYHKUHOHANLHLINA LEHTP, pelleHUus H AeicTBUA (6e3nelicTBHE) KOTOpPOro
O6XKaNYyI0TCA, BO3NOXKEHA QYHKUHA MO MPENOCTABIEHMIO COOTBETCTBYIOLMX
roCYAapCTBEHHBIX WIM MYHHLHMNIAIBHBIX YCAYr B MOJMHOM oObeMe B MOpAIKe,
onpeaeneHHoM 4Yacteio 1.3 crateu 16 ®epepanbHoro 3akosa Ne 210-03 «06
OpraHM3alMH NPENOCTABIECHHA TOCYAAPCTBEHHBIX B MYHHIMNAIBHBIX YCAY»;

10) TpeboBaHue y 3a4BUTENSA MPH NPEAOCTABICHUH MYHHLIMNAILHOMH YCITyTH
JNOKYMEHTOB HIIH HHPOPMAaLKH, OTCYTCTBHE H (WIH) HENOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBIHCh MPH NMEPBOHAYATHEHOM OTKa3¢ B MPHEME JOKYMEHTOB, HEOOXOAMMEIX
I MPEeAOCTaBNEHHA MYHHLUMNANbHOA ycuyrH, Ju00 B INpefoCcTaBJICHHH
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MYHHUHTIAJIBHOM YCITyrH, 33 HCKIIOYEHHEM CITY4acB, PEAYCMOTPEHHBIX ITYHKTOM
4 qactu 1 crateH 7 OepepansHoro 3akoHa Ne 210-03 «O6 opranmzaumuu
NMpPEeIOCTABNIEHHA T[OCYAAPCTBCHHBIX M MYHHLHNATBHBIX YCIyr». B ykazanHoM
cmydae gocyfebHoe (BHecyneOHOe) oOXKamoBaHWE 3aABMTENEM pelieHHil W
neitcTuii  (OesmeiicTBMA)  MHOPO(YHKUMOHAQIBHOrO  HEHTpa, paloOTHHKa
MHOroQYHKLHOHANIBHOTO  LIEHTpa  BO3MOXKHO B Clydae, eclM Ha
MHOTrOQYHKUHOHAILHLIH LEHTP, pelueHHs M aekicTeus (GesnelictBue) koTOpOro
00XKATYIOTCA, BONONKEHa GYHKUHA 0O MPEHOCTABIEHUIO COOTBETCTBYIOLIMX
MYHHLHTIANBHBIX YCITYT B NMOJHOM 00BEME B NOPAIKE, ONpPENENEHHOM YacThio 1.3
cratbd 16 denepansHoro 3akona Ne 210-03 «O0 opraHu3anuH NpeaoCTaBICHUA
roCYIapCTBEHHBIX H MYHHLIMITANEHBIX YCIYI», :

* 53. ,0praHel aAMHHHCTPALUMM M YNOJHOMOYEHHBIE Ha pacCMOTPCHHE
Xanobbl JO/DKHOCTHEIE JIHLA, KOTOPLIM MOXKET OBITh HanpasJicHa anoba

XKanoba Moxer ObITH HampamieHa 3a4BHTENEM B ciydae oGXaioBaHHs
neiicTBus (6e3aeACTBUA) M pellieHHA:

JOJKHOCTHOTO JIHLIA OPraHa, MPEAOCTaBIAIOMEro MyHULMNANLHYIO YCIYTY,
MYHUUHMNANLHOTO  CITY)KALEro, PpPYKOBOAWTENS OpFraHa, IIPeJOCTaBIAIOLIEro
MYHHUHTIANTBHYIO YCITYTY.

3anpemaeTcd HanmpaBATh OOpallcHHE HAa PAaCCMOTPEHHE AO/DKHOCTHOMY
JIHLYY, pelieHHe Win aeHcTBre (0e3neHicTBHE) KOTOPOTO OfXKaITyercs.

Jeficteue  (GespeiicTBHE)  JOMKHOCTHBIX /ML,  Yy4acTBYWOLIMX B
NPEAOCTABIEHHH MYHHLHNANBHOH YCAYrH, MoryT ObiTh O0XanoBaHbl B
NpoKypaTypy.

5.4. Tlopanok noga4u M pacCMOTPEHHA Xano0bl

5.4.1. XKano6a nogaerca B nmuchMeHHOH GopMe Ha GyMakHOM HocHTEne, B
3NIeKTpOoHHO#’ dopMe B anMHHKCTpaLHIo, MODLI.

JKanoba wmoxer ObITh HanpaslneHa MO TOYTE, € HCHOJB30BaHUEM
HHGOPMAUHOHHO-TEJIEKOMMYHHKALIMOHHBIX CeTell o0Iero Mo/ib30BaHUA, B TOM
yucne  cetM  «MHTepHeT»:  odHMUMANBHOrO  caifita  aAMMHUCTPaLHH
BnaronapHeHckoro ropoackoro okpyra CraBpomonsckoro kpas, Iloprana
FOCYJIapCTBEHHBIX H MYHHLHNANBHBIX YCIIYT, 2 TAKKE MOXKET ObITh MPHHATA NPH
JHYHOM NpHEMeE 3aABHTEIIA.

Xanoba nomkHa conepxars:

HAaHMCHOBaHHE OpraHa, MNPeJOCTARIAIOLIEr0 MYHHLMIATBHYIO YCNYTy,
OO/DKHOCTHOTO JIMHA OpraHa, MpeNOCTaBIAIOIEre MYHHUHNAIbHYIO YCIYry,
pelenue, AelicTeue (Ge3neicTRHEE) KOTOPBIX O0KATyeTCH;

daMIIHIO, HMA, OTYECTBO (NOCIERHEE — NMPH HANMYKH), CBEIEHHR O MECTe
JKHTENBCTBA HIH MECTE HAXOKICHHA 3afBHTENA, a Talke HoMmep (HOMepa)
KOHTaKkTHOro TenedoHa, aapec (agpeca) 3MEKTPOHHOM NOYTHI (IPH HANUYMM) W
NOYTOBbIA azpec, 0 KOTOPHIM JOJDKEH OBITH HANPABIIEH OTBET 3aABHTEIIO;

cBefieHnd 00 o0XkamyeMbIX pelleHHAX W aelcTBHAX (Oe3meiicTBHH)
apXHBHOTO OT/IENA, NOJHDKHOCTHOrO JIMLIA aDXHBHOTO OTAENA;

JOBOAbI, HA OCHOBAHMH KOTOPhLIX 3ajABHTE/b HE COMJIaCEH C PELICHUEM M
neiicteueM (6e3nefcTBHEM) apXMBHOIO OTAENA, AOJDKHOCTHOTO JIMLIA apXUBHOFO
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oraena. 3adBUTENIeM MOryT ObITh MpeACTaBRNEHEl AOKYMEHTHI (IPH HaIHYHMH),
NOATBEPXAAIOLNE TOBObI 3aBHTENS, TM60 MX KOTTHH.

Ipu oOpameHuu 3asBuTens B ApXMBHBIH OTHOEN 33 MOMy4YEHHEM
HHpOpMALMH H JOKYMEHTOB, HeOOXOMMMBIX O/ OOOCHOBAHMA M PacCMOTPEHMA
sxas100bl, apXHBHBIHA OTAEN 00A3aH MPEIOCTABHTD TP HX HANHYHH.

Ilpn noarBepxoeHWH (aKTOB, H3INOKEHHBIX B Kanobe, B oOTBeTe
YKa3bIBalOTCS MEpbI, IPHHATHIE N0 OOPALLEHHIO 3aABUTENA.

5.5. Cpoku paccMOTpeHHs kanobsl.

Xanoba, mocrynuBIIas B aAMHHHCTPALMIO, MOJUIEXKHT PacCMOTPEHHIO
JOIDKHOCTHBIM JIKLIOM, HafeJIeHHLIM MONHOMOYHAMH TO PACCMOTPEHHIO XKanob, B
TEYEHHE NATHaALATH paboduX OHeH CO OHA ee perMcTpalMy, a B ciydae
00xxaoBaHHA OTKa3a apXHBHOIO OT/ENA, NOJDKHOCTHOTO JIHLA apXMBHOTO OTAENA
B NpHEME NOKYMEHTOB Y 3a4BUTEA JIHOO B UCMIPABIECHHH JOMYLIEHHBIX ONEYaToK
H omKrGOK WM B ciydae o0anoBaHHA HapylUEHHS YCTAHOBJIEHHOIO CPOKA TAKHX
WCMIpaBJIEHUH — B TEYEHHE NMATH pabouuX OHelH CO NHA €€ PErHCTpaLkH.

5.6. PesynbTar pacCMOTpEHHS XKaNOOBL.

ITo pesynbTaTtaM paccMOTpeHHA ano0bl aAMUHHCTPALMA, apXHBHBIN OTAEN,
NIPHHHMAET OTHO H3 CIIEAYIOLINX PELICHHIA:

1) ynosnerBopser xanoby, B TOM uucie B ¢GOpMe OTMEHBI MPHHATOrO
pCIIEHUA,  MCApaBNEHHA  AOMYLICHHBIX  OpPraHOM,  NPEJOCTABIAIOLUUM
MYHHLUHMNAIbHYIO YCJIYry, OneYaTok M OmHOOK B BBIJAHHBIX B Pe3yNbTare
NPENOCTABICHHA MYHHLHNAIbHONH YCIYrd IOOKYMEHTaX, BO3BpaTa 3aABHUTENIO
OEHEAKHBIX CPEOCTB, B3UMaHME KOTOPBIX HE MpPeqyCMOTPEHO HACTOSALINM
aZIMHHUCTPATHBHBIM PEMIAMEHTOM, a TAIoKE B MHBIX dopMax;

2) OTKa3bIBACT B YAOBIETBOPEHHH XKaI00bl.

B cny4ae npH3HaHMs >xanoObl mojUiexaiiel yJOBRNETBOPEHHIO B OTBETE
3asBUTENO, YKa3aHHOM  Bbille, JaercA HHQopmaumus o  JHeficTBusAX,
OCYIIECTB/IAEMbIX OpPraHOM, MNpPEJOCTARIAIOIAM MYHHIHNANBHYIO YCIyry, B
HENAX HE3AMENIHTENSHOrO YCTPAHEHHS BBIABICHHRIX HAapyIIEHWH NPH OKa3aHHH
MYHHUMIANBHOK YCIYTH, a TaxKe NPHHOCATCA H3BMHEHHMSA 3a [NOCTAaBJICHHBIC
Heyno06cTBa, H yKka3sbiBaeTcs WHGOpMaLMs O, JANBHEHIIMX NEHCTBUAX, KOTOpbIE
HeoOX0AMMO COBEPUINTE 3aABHTEMO B LIENSX NOMYYESHHA MYHHLHIAIBHOMR YCIYyTH.

B cnyuae npusHaHus skanobbl, He MOUIEKAILEH yIORIETBOPEHHIO B OTBETE
3adBHTENIO, YKA3aHHOM BbIlIE, NAIOTCA ApPryMEHTHPOBAaHHbIE pa3bACHEHHA O
NpHYKMHAX MPHHATOrO PEIlICHHA, a Takoke HHGOpMalHa o mopaaxe 00KATOBAHMA
NPHHATOTO PELICHHUS.«

B oTBeTe no pesyjisTaTaM pacCMOTPEHHA XKanobbl yKa3bIBalOTCA:

4) HaMMEHOBaHHE OpraHa, pacCMOTPEBLUErO Xanoly, AOMKHOCTh, GaMuUIHS,
HM$, OTHECTBO (MPH HAIHYHH) €€ NOJDKHOCTHOIO JIMUA, MPUHABILETO PELICHUE MO
*Kanobe;

6) HoMep, para, MeCTO MPHHATHA PpELIeHUs, BKTOYas CBEINEHHA O
NOJDKHOCTHOM  JiMUE, peuieHHe nnuv  geidctBue  (GespefictBue) koTOpoOro
obxanyercs;

B) QaMHINs, UM, OTYECTRO (ITPH HATHYUH) WIH HAUMEHOBaHUE 3aABUTEIIA;

32

I') OCHOBaHHA 1A NPHHATHA PEllieHNUs 1o xanobe;

I1) PHHATOE MO Xa/lobe pelIeHHe;

€) B Cliydae eciiM skanoba nmpusHaHa oOOCHOBaHHOH — CPOKH yCTpaHeHHs
BLIABJICHHBIX HApYHMICHHH, B TOM WYHC/IE CPOK TpPEJOCTARICHUN pe3ynbTara
MYHHLUNANbHOH YCITyri;

%) CBEJCHHA O nopAaKe 00KAIOBAHHA MPHHATOTO 11O Kanobe peLeHHs.

YNONHOMOYEHHBIHE HAa PacCMOTPEHHE HkanoObl OpraH OTKa3bIBaeT B
Y/JIOBNETBOPEHHH ao6bl B CJICIYIOMMX CITy4asX:

a) HaIHYHE BCTYNMHBLUETO B 3aKOHHYIO CHIY PELIEHHA Cya, apOuTpakHoro
CyZa Mo xanobe 0 TOM ke NPEAMETE H MO TEM )K€ OCHOBAHHAM;

6) nopaya »xanoObl JIMLIOM, NOJHOMOYHA KOTODOTO HE MOATBEPXKIEHH! B
TIOPAAKE, YGTAHOBIICHHOM 3aKOHOZATENLCTBOM Poccuiickoii denepauny;

B) HalM4YHE pellleHHs Mo xkanobe, MPHHATONO paHee B COOTBETCTBHH C
TpeGOBaHHAMH HACTOSAILIEro pasfieia B OTHOLIEHHH TOTO XK€ 3asiBUTENA H NO TOMY
e TMpeMETY Kanobsl.

VYNOMHOMOYEHHBIH HA pPacCMOTPEHHE XaNoObl OpraH MNpM MNONYYEHWH
*anobbl, B KOTOpPOH COHCpXKATCA HELEH3ypHBIE JHOO OCKOpOUTENBbHbIE
BRIDQKEHHA, YTPO3Bl JKM3HHU, 30OPOBBI0 H HMMYILECTBY AO/DKHOCTHOTO JHLA, a
TaloKe WIEHOB €r0 CEMBH, BMpaBe OCTAaBHMTH xkanoby 6e3 orBera mo cymecrtry
MOCTABNCHHEIX B HEH BOMPOCOB M COOOWMTL TIpakKAaHHHY, HanpaBHBLIEMY
*anoby, 0 HEROTYCTUMOCTH JTOYNOTPEOICHHA PABOM.

Y0AHOMOYEHHBIH Ha PACCMOTpPEHHE Xao0bl Opral ocTaBideT xanoby 6e3
OTBETA B CIEAYIOLIHX CITydasnx:

a) B xkanobe He yKa3aHbl (paMHNMA rpaXkaHHHA, HanpaBUBLIEro obpaileHue,
HITH TIOYTOBBIf afipec, 0 KOTOPOMY AOMKEH ObITh HATIpaBJIeH OTBET;

6) TekcT xano6el He NOANACTCA IPOYTEHHIO, O YEM B TEYEHHE CEMH pabounx
OHeH CO OHA PErHcTpauMH Kanobsl coobluaercs rpaXIaHHHY, HanpaBHUBLLEMY
#anoby, ecu ero paMHUIMA H NOYTOBKIIN afipeC MOAKAIOTC NPOYTCHHIO.

3aiBUTEAb BNpaBe OOXKAIOBAaTh peEIEHHA MO Jkanobe BBILIECTOAILUM
JOJDKHOCTHBIM  nHUAaM. Pewenus W neiicteua  (GesneiictBus) opraua,
NPEICTABNAIOMIEr0 MyHHLUHMOANBHYIO YCIYTy, a TakKe JO/DKHOCTHBIX JIML[ MOTYT
6bITh 06KanoBaHbl B CyAcOHOM MOPSAAKE B CPOKH, YCTAHORJIEHHEIE IeHCTBYIOUIHM
3aKOHO/ATENLCTBOM.

B cay4ae ycTaHOB/EHHSA, B XOA€ WM MO Pe3ynbTaTaM pacCMOTPEHMA
*anobpl, NPH3HAKOB COCTABA AAMMHHCTPATHBHOTO TPABOHAPYILUCHUA WIH
MPEeCTYIVIEHHA,  JODKHOCTHOE  JIMUO, HAfeNeHHOE  MONHOMOYHUAMH IO
PacCMOTPEHHIO Kanob, He3aMeVIMTENILHO HANPABNSET HMCIOIHECS MaTepHaTsl B
OpraHbl POKYpPaTyphl.

5.7. Nopanox HHGOPMHPOBAHHA 3AABUTENA O PE3YJILTATAX PACCMOTPEHHS
*anobsl

He nosaxee M, CleQyOIIEro 3a JHEM NPHHATHA PELIEHHA, 3aABUTCIIO B
NHCbMEHHOW ¢opMe H MO JKENaHMIO 3a’ABMTENA B 3NiekTpoHHOH dopme
HamnpaB/feTCd MOTHBHPOBAHHLIH OTBET O Pe3yNibTaTax PACCMOTPEHHUS JKUIO0BI.
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OTBeT MO pe3y/bTaTaM pacCMOTPEHHA kanobbl moanuceiBaerca I'nasoii
bnaromapHEHCKOro MYHHUMNANbHOro okpyra CTaBpoONONbCKOro Kpas WM
JIOJDKHOCTHBIM JTHLIOM, Ha3HA4a€MbIM B YCTAHOBJICHHOM MOpAIKE.

Io >xenaHuio 3asBUTENIA OTBET MO PE3yABTATaM PACCMOTPEHMA XaoObI
MOXET ObITh MpEACTARNICH He MO3AHee OHSA, CAEAYIOUIETO 33 IHEM INPHHATHA
pelleHHA, B (OpME INIEKTPOHHOTO NOKYMEHTA, MOMIHCAHHOTO AJIEKTPOHHOH
NOANKCHIO YNOMHOMOYEHHOTO Ha PAacCMOTpeHHe Xanodsl NODKHOCTHOMO JIMLA W
(W1H) YMONHOMOUYEHHOTO Ha PacCMOTPEHHE KanoOwl opraHa, BHA KOTOpO#H
YCTaHOBJICH 3aKOHOAATeNbCTBOM Poccuiickoii denepau.

5.8. Tlopanok 06xkanoBaHUA PELIEHHS 110 Xanobe

Je#icrua (Oe3neiicTBuA) AO/HKHOCTHBIX JIHIL{ AAMHHHCTPALMH, APXHBHOIO
oraena, MOL], pykoBoauTens opraHa, NPEAOCTARIAIOIETO MYHHLIHIANLHYIO
YCIYry M peli€HHd, MPHHATLIE B XOJE MPEAOCTABNCHHS MYyHHIMNANBHOM YCIIyTH,
MOTYT ObITE 00XaN0OBaHBl B CyZICOHOM MOpPAAKE C y4eToM TpeGoBaHHN H CPOKOB,
YCTaHOBACHHBIX AEHCTBYIOMIWM 3aKOHOAATENIBCTBOM.

5.9.Tlpapo 3asBuTE/I1 Ha mMoAyYeHHe MHPOPMALMH H  JOKYMEHTOB,
HEOOXORMMBIX JiTsi 0GOCHOBaHHSA H PaCCMOTPEHHUS XKanoOsl

3adBHTENIb MMEET MNpaBO Ha NOJMyYeHHe HHOOPMAUMH H NOKYMEHTOB,
HeoOXOAMMBIX U OGOCHOBaHHMA M PACCMOTPEHHS XKANOOBL, HEJIaTh BHIMMCKH H3
HHX, CHUMaTh KOMHH.

5.10. Cnocobsl uMH$pOpMHMpOBaHHA 3asBUTENEH O NOPARKE IIOJAYH H
PaccCMOTPEHHA Kanobsl

3asBATENH MOTY4AIOT HHOOPMALMIO O NOPAAKE NMOAAYH M PACCMOTPEHMA
Kanoowi:

a) NpH HEMOCPEACTBEHHOM OOpallleHHH B aIMHHHCTPALMIO, ApXHBHbIN
otaen,

6) no renegony;

B) 1o ¢aKCHMHIBHOM CBA3M;

T') 110 3JIEKTPOHHOH MoYTe;

a) B HHPOPMALMOHHO-KOMMYHMKALMOHHOH ceru UurepHer: Ha
obHuumanbHOM caliTe amMHHHCTPauMH bBiaromapHeHCKOro ropoackoro oxpyra
Craspononbckoro kpasd (www.abgosk.ru); Ha Eaunom noprasne rocyiapcTBeHHBIX
H MYHHUMTATBHBIX yeayr (yHkumii) (www.gosuslugi.ru); Ha perdoHasbHOM
noprajge  roCylapCcTBEHHbIX M  MYHMUMIANbHEIX  ycnyr  (dyHkuwit)
(www.26.gosuslugi.ru). .

IMpunoxeuue 1

K AIMMHHCTPATHBHOMY DErJIAMEHTY TIPEJOCTABICHHA AapXHBHLIM OTIEIOM

aJIMMHHCTPauMH brnaroaapHeHCKOro MyHHLMNANEHOro okpyra CTaBpOMOLCKOTO
‘ Kpagd MyHumMnansHoi ycmyrd «MHbopMaunoHHoe ofecriedeHHe rpaxiaH,

OpraHM3auMii H oOLECTBEHHBIX 00bEAMHEHHH 10 JOKYMEHTaM APXHMBHOrO GoHaa

Poccuiickoii ®denepauyy ¥ ApyrdM apxHBHBIM JOKYMEHTaM, OTHOCALIHMCHA K

MYHHIMNQIbHOR  COOCTBEHHOCTH M HaXOMANIMMCA HAa  XpaHEHWH B

MYHHUILHNANEHOM apXHBE)

BJIOK-CXEMA

MYHHLNanLHOM yoTyrd «MHdopManmonHoe obecniedeHue rpaxian, OpraHH3aLni 1

OBUIECTBEHWBIX 0ObEIMHEHHH N0 IOKyMeHTaM ApxuBHOTO doraa Poccutickoi
denepauuu 4 ApYruM apXHBHBIM JOKYMEHTaM, OTHOCAMIMMCA K MYHHLIMNIAILHOM
COOCTBEHHOCTH M HAXOAAIMMCA HA XPaHEHHH B MYHHLHIATLHOM apXMBe»

| O6pauictue I

HH(OPMHPOBAHHE H KOHCYIbTHPOBaHUE 324BHTEA MO BOMPOCY
NPeSOCTAaBNEHHA MyHHLMNIANEHOH YCIyTH

!

MPHCM H PCTHCTPALIHA 3aABACHHA H JOKYMCHTOB

{

PacCMOTPCHHE OOPaiCHHA, MPHHATHE PELICHNA O NPESAOCTABJICHHH
(oTKa3e B IPCAOCTABNCHHH) MYHHUMNANGHON YCIYTH

!

NMOAroTOBKA OTBCTA 3AABHTE/IIO

3

PETHCTPALIMA H HAaNPAaBJICHHE 3aABHTENO PE3yIbTaTa IpeA0CTaBleHHs
MYHRHUHNANBLHOH yCayrH

v

ycnyra 3asepiicHa




IMpunoxexnne 2

K QJMMHHCTPAaTMBHOMY peErjlaMeHTy [peAOCTaBJCHHA AapXHMBHBIM OTACIOM
aIMHHHCTPaLMH bnarosgapHeHCKOro MyHMIMNANBHOrO OKpyra CTaBponoJibCKOro
Kpas MyHHUMNaneHOH ycoiyrn «HHdopManmoHHoe ofecrnieyeHHe rpaxaaH,
OpraHH3alMi ¥ 06LeCTBEHHBIX OOBEAMHEHHI 0 JOKYMEHTaM ApXxHBHOro dhoHzaa
Poccuiickoit denepauyn M ApYrHM apXHBHBIM [JOKYMEHTAaM, OTHOCALIHMCA K
MYHHUHNAILHOH  COBCTBEHHOCTH M HAaXOMAUIMMCA Ha  XPAaHEHHH B
MYHHULIMMAIEHOM apXHBE»

B
( oprana, np yenyry)
oT

(OHO 3assurens, noaTosali A2PEC KK ATPCC INCKTPOHKOF
noyTw (e-mail), xonTaxTHmic Tencdosm)

3ASIBJIEHHE

[lpomwy npenocTaBuTh cBefieHHsA/HHGOPMALMIO (YKa3aTh COAEPKaHHE
3aMmpoca H XPOHOJIOTHYECKHE PAMKH 3aNPaLIMBAEMBIX CBEICHHI).

(pacwmdponka noanucy)

(nara cocrasnenns) (nonnuce)

PesynbTat yonyrs npoiuy Hanpasuth MECTO A1 OTMETKH:

MOYTOMH Ha aApeC MECTOHAXOKICHHS

JEKTPOHHOH MOYTOH, YKa3aHHOH B 3asBJICHHH

npoulry HE HampaBiATb, a COOOWMTL IO
TeJsIePOHy, YKa3aHHOMY B 3asiBNEHHH

B MOIL]

[Tpunoxenue 3
K AIMHHHUCTPaTHBHOMY pErJIAMEHTY MPeJOCTABIEHHA AapXMBHBLIM OTIENOM
aaMHMHHCTpalMH birarofapHeHCKOro MyHHLIMNANBHOrO Okpyra CTaBpOMOABCKOro
Kpas MyHHUMnanbHOH ycimyrH «HMHdopmaumoHHoe obecneueHne rpakiaH,
* OpraHHzalHit ¥ o0LIeCTBEHHBIX 00BEIHHEHHIA 110 JOKYMEHTaM ApXxuBHOro donaa
Poccuiickoii ®depepauy M ApPYTHM apXdBHBIM AOKYMEHTAM, OTHOCHIIHMCH K
MYHHUMNANbHOM  COOCTBEHHOCTM H  HAXOOALUMMCA HA  XpaHeHMM B
MYHHUHITATBHOM apXHBE»

O6paseu 3asABNeHUS

-
BnaHk opraHH3auuu B
- oprana, npenoc © ycayry)

3ASIBJIEHUE

Opranuzauus  (oOWECTBEHHOE OOBEOUHEHHE) MPOCHT MPEAOCTABUTE
CBefieHHA/HHpopMaumIo (YKasaTb COAEpXaHHE 3anpoca MW XPOHONMOTHYeCKHe
PaMKH 3anpalliHBaeMEIX CBEACHHH).

(pacumdponxa noanucu)

(onmmocTs) (noanuce)

{PHO ucronnurens, Tenedon)

Pe3ynbTat yc/IyTH Npolily HanpaBHTh MECTO A1 OTMETKH:
MOYTOH HA aTpeC MECTOHAXOXACHHA
3NIEKTPOHHOH MOYTOH, YKa3aHHOM B 3asBICHHH
Mpolly He HanpaeisTh, a coolWMTs Mo
TesiehOoHy, YKa3aHHOMY B 3aABNICHHH

B ML
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IMpwioxenue 4

K aJAMHHHCTPAaTHBHOMY pEriiaMeHTY MpPeAOCTaBJICHHA apXHMBHBIM OTIEJIOM
aIMMHHCTPAaUMH bnaroxapHeHCKOro MyHHUMOANEHOro okpyra CTaBpomoasCKOro
Kpad MyHHUHDanbHOW ycnyrdH «HrdopMmaumonHoe ofecneueHHe rpaxaaH,
oprasv3ausi H obecTBeHHbIX 00BbEAMHCHHM? N0 JOKYMEHTaM ApXHBHOIO ¢oHaa
Poccuiicko#f ®enepauyu H APYrMM apXMBHBLIM JIOKYMEHTaM, OTHOCAILHMCA K
MYHHUHIANBHOM  COOGCTBEHHOCTH M HaXOMAIIHMCA Ha  XpaHEHHM B
MYHHLIMNATEHOM apXHUBE»

HHOOPMALIMA
0 MECTOHAXOXAEHUH H rpaduke paboTbi MHOTOQYHKIMOHANLHEIX HEHTPOB
MPEOOCTABJICHUA FOCY IAPCTBEHHBIX H MYHHUHNAIBHABIX ycnyr BiarogapHeHCKoOro
paiiona CTaBpoOmnosIbCKOro Kpas

Ne HaumeHosanue anpec, Tenedon, rpaduk paGoThI
/i | MHOrOQYHKLHOHATEHOTO HHTepHeT-CaiT MHOTO}YHKIIHOHANB
LEeHTpa MHOro(yHKLMOHANL HOro LEHTpa
HOTO LIEHTpa
1. [MyHHuMnanbHOE 356420, NOHEENBHUK,
YupexIeHHe BnaronapHeHCcKHi BTOPHHK, YE€TBEPT,
«MHOropyHKIHOHANBHBIH paiioH, NATHHLA
LEHTD NpeAOCTaBIEHHA r. BnaropapHeiit, < 8-00 no 18-00;
roCyJapCTBEHHBIX H nep. 9 SHBap4, cpena
MYHHUHIIAIBHBIX YCITYT» n.55 c 8-00 no 20-00;
bnaronapHesckoro pafiona | 8(86549) 5-20-55 cy66ota
CTaBponoasckoro Kpat umfc26.ru ¢ 9-00 no 13-00;
BBIXOJHOM A€Hb —
BOCKpECEHbE

".l r
TlepBbiii 3aMecTHTEb MIABB] AAMHHHCTPALMH J:(f g
BnaroaapHeHCKOro MyHHUMIAIBHOIO OKpyra || &

CTaBpoOnoOnNbLCKOro Kpas

=

i

oy

=

a

|2
W2\

wWiALlWNa g




